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MUHHCTEPCTBO NPHPOAHBIX PECYPCOB H OKOJIOI'HH
POCCHUCKOH PEJIEPAIINHN
(Munanpupoast Poceun)

IMPAUKASI

r. MOCKBA
15.12.2021 N 959

06 yrBep:xkaennn MeToauvuecKHX peKoMeHAauui B opMe TUTIOBOTO
AAMMHHCTPATHBHOIO PETJIAMEHTA NPEJOCTAB/IEHHS OPraHaAMH rocy/1apcTBeHHOM
BJAcCTH cy0BLeKkTOB Poccuiickoil @enepanuy, ocymeCTBISIONIHMH TiepeIaHHbIe
noJHoMOUYHd Poccuiickon @eaepannn B 00JACTH JECHBIX OTHOIIIEHHH,
rocyJApCTBEHHOH YCIIYTH 10 NPeJ0CTABICHHIO BBINUCKH
H3 rocyIapcTBEHHOI0 JIECHOTO peecTpa

B nensx peanusanuu Iliana nepeBojia MacCOBBIX COLMAIBHO 3HAYMMBIX YCIYT
(cepBUCOB) B 3NEKTPOHHBIA (OpMaT, YTBEPKAEHHOrO IIPOTOKOJIOM 3acelaHMs
npesuanyma [ [paBUTEeNbCTBEHHON KOMUCCHHU MO LU POBOMY Pa3BUTHIO, UCTIOB3OBAHUIO
UH(GOPMALUOHHBIX TeXHOJOTUM IS YAYYIIEHHS Ka4eCTBA XM3HHM M YCIOBHHA BEHCHUA
NIPEAIIPUHUMATENBCKOMN NeATENRHOCTH OT 25 nioHd 2021 r. Ne 19, mpu K a3 bI B & 10:

1. YTBepaute MeToaudeckne peKkOMEHAaUWH B (dopMe THIIOBOTO
AIMUHHCTPAaTUBHOTO perjiaMeHTa IIpeJoCTaBIeHHS OpraHaMu I'oCyqapCTBEHHOM BIACTH
cyopekToB Poccuiickod @epepauud, OCYIIECTBIAIONIMMU TNEPEAAHHBIC TIOIHOMOYHS
Poccuiickoit ®enepaniui B o6JaCTH JIECHBIX OTHOIIEHHWH, TOCYJAPCTBEHHOH YCIYTH
I0 TIPEIOCTABJIEHHMIO  BBIMMMUCKM M3  TOCYAApCTBEHHOI'O  JIECHOTO  peecTpa
(manee - AIMUHHCTPATHBHBIN perIaMeHT).

2. Hanpasute AAOMUHHUCTPETUBHBIM perraMeHT B BBICIIME OpPraHbl
HCIIOIHUTENILHON BiacTh cyObekToB Poccuiickoii denepanu.

3. KoHTponp 3a HCOONHEHMEM HACTOAIIEro TpHKasa BO3JIOXKUTH
Ha 3aMecTUTeNss MuHHCTpa NpUPOAHEIX pecypcoB M 3konoruu Poccuiickoit @eneparuu
C.M. AHomnpueHKo.

MunncTp ‘ A.A. Kosnos




Y1BepxaeH

nprukazoM MHUHHUCTEpCTBa
IIPUPOLHEIX PECYPCOB H
3KOJIOTHH

Poccuiickoit @enepanuu
oT#5. 72.2021 No 55 ¢

MeronuueckHe peKoMeHAANNHA B popMe THIIOBOTO AIMHHHCTPATHBHOTO
perjiaMeHnTa NMpeAocTaBIeHUs] OPraHaMH FOCYAAPCTBEHHOM BJIACTH Cy0OBEKTOB
Poccuiickoii @enepalini, OCyUIeCTBIAAILIIHMH NepelaHHbIe MOJHOMOYHSA
Poccuiickoit @exepanun B 00,1aC¢TH JIeCHbIX OTHOMIEHMH, rOCYIapCTBEHHOH YC/IYTH
MO NPeAOCTABICHHIO BLINHCKH H3 FOCYy/1apcTBEHHOI0 JIECHOI0 peecTpa

I. O0mHe mo1oxKeHUs

IIpeamer peryanposanus MeToan4ecKHX peKOMeHAaUHH B ¢popMe THNOBOTO
AJIMHHHCTPATHBHOIO perjiaMeHTa

1.1. Meroguueckrne pekoMeHAAMH B (opMe THUIIOBOIO AJMHWHHCTPATHBHOTO
pernaMeHTa MpelOoCTAaBICHHUS OpraHaMu TOCYAApCTBEHHOHM  BIACTH  CYOBEKTOB
Poccuiickolt @emepanyi, OCYIIECTBIAIOMIMME NepelaHHble NojlHoMouus Poccuiickon
depepaniuy B OONAcCTH  JIECHBIX  OTHOLUCHMHM, TOCYJapCTBEHHOM — yCHIYyTH
0 TPENOCTABIEHUIO BBIIIMCKH U3 TOCYJAPCTBEHHOTO JIECHOTO peecTpa pa3padoTaHbl
B IlleJIAX [OBBLIHIEHHS Ka4decTBA W JOCTYNHOCTU NPENOCTaBICHUS TIOCYIapCTBEHHOH
yCIyTH, OIpeAelNstoT CTaHAapT, CPOKHM W [OCHeNOBATeIbHOCTh  ASHCTBUM
(aAMHHUCTPATUBHBIX NPOLEAYP) MPH OCYIIECTBIEHHH IOJHOMOYHH 110 MPEIOCTABICHUIO
BHIIIMCKH M3 TOCYJ@PCTBEHHOIO JIeCHOTO peectpa. Hacrtodmmii ANMHHMCTPATUBHBIN
perjaMeHT peryiupyeT OTHOIUIECHHA BO3HHKAMIIHE IMPH MNPSAOCTaBICHHH BBITIACKH
H3 TOCYAapCTBEHHOTO JieCHOro peectpa (panee - I'JIP).

Kpyr 3aaBuTeJ1eit

1.2. 3agBuTeNsMH Ha TMpPENOCTABICHHE TI'OCYAAPCTBEHHOU YCIYIH ABISIOTCA
rpaxKjiaHe, WHIWBUIyaJIbHbIE [PEIPUHUMATENH, IOPHANYECKHE JIMIIA, OpTraHBl
rocyapCTBEHHOM BITACTH, OPraHbl MECTHOTO CaMOYIIpaBIeHHs (Jalee - 3asABUTEIND).

1.3. Hurepecel 3asBuUTeied, yKasaHHBIX B IyHkTe 1.2  HacTosero
AJMHUHHCTPATHBHOTO  periamMeHTa, MOTrYyT MpeACTaBlIATh Jidla, oOlanarolye
COOTBETCTBYHOLIUMH MOJHOMOYUAMHY (J1aniee - IPeACTaBUTENS).



TpeGoBanua k nopsjaxKy HHGOPMHPOBAHHSA O MPEAOCTABJIECHHH
rocyaapcTBeHHOH (MYHHUHIIAJBLHOH) YCIYIH

1.4. HudopmupoBaHue 0 TOpsAAKEe INPENOCTaBIeHUs  TOCYHapCTBEHHOH
(MYHUIIMIATBHOM ) YCIYTH OCYLIECTBIIAETCS

1) HemocpeacTBEHHO IIPH JIMYHOM MpUEMe 3asABUTENS B (YKA3amMb HAUMEHOBAHUE
opeana 20cy0apcmeeHHoOl GnACMU, Op2aHaA MECMHO20 CaMOYNpaeneHus cybvexma
Poccutickoti  @edepayuu, npedocmasniionezo 20CyO0apCmeeHHy0 (MYHUYUNRANbHYI0)
yenyey) (mamee - YIIOMHOMOYEHHBIA OpraH) HIM MHOTMOQYHKIHOHAJIBHOM LEHTpE
peaoCTaBICHHUS roCyBapCTBEHHBIX H MYHUITUTIATbHBIX CyCIyT
(manee - MHOTOYHKIIHOHAIBHBINA LIEHTP);

2) mo TtenedoHy B YIIOJIHOMOYEHHOM OpraHe MM MHOTOQYHKIIMOHAIBHOM
IIEHTPE;

3) IIMCEMEHHO, B TOM YHCIE ITOCPEACTBOM 3JIEKTPOHHOHR IOUTH, (aKCUMHUIIBHON
CBSI3H;

4) MmocpencTBOM pa3MeIEHUs B OTKPBITON H JOCTYTHOH (DOpME UHQPOPMALTHH:

B (peicpalibHON TOCYIApCTBEHHOH HH(QOPMALMOHHOH cHucTeMe «EIuHBIN mopral
rOCYNAapCTBEHHBIX H MyHHIMNANBHBIX ycuyr (dynkomid)» (https://www.gosusiugi.ru/)
(manee - EINI'Y);

Ha obunuansHoM cafiTe YHOJTHOMOYEHHOTO OpraHa (ykazamv  adpec
oguyuansvrozo catmay;

5) mocpencTBOM pasMemieHWs HWHGOpMAlLUM Ha HUHQOPMALMOHHBIX CTEHIAaX
YIOJIHOMOYEHHOI'0 OpraHa M MHOTOQYHKIHOHAIBHOTO LIEHTpA.

1.5. UudopMupoBaHHe OCYLLECTBISAETCA 10 BOIIPOCAM, KaCAFOIIUMCS .

crioco00B  MHOJa4Y¥  3aABJ€HHS O  TIPEJNOCTABIIEHWU  TIOCYHApPCTBEHHOM
(MyHHIIUTIANBHOMN ) YCIIYTH;

aIpecoB YNONHOMOYEHHOTO OpraHa H MHOTOQYHKIIMOHANBHBEIX LEHTPOB,
oOpalllcHHe B KOTOpBle HEOOXOAUMO JUId IPEeJOCTABIEHUA TOCYAapCTBCHHOH
(MyHULIUIIAIBHOM ) YCIIYTH;

CIIpaBOYHON HHGpopMaIia o paboTe YIOIHOMOUYEHHOIO OpraHa (CTpyKTYpPHBIX
noapasaeneHni Y IOJTHOMOYEHHOTO OpIraHa);

JOKYMEHTOB,  HEOOXOIHUMBIX  JJId  [PENOCTaBleHHs  TOCYHapCTBEHHOM
(MyHHILHMIIAIBHOM) YCIYTH H  YCIYr, KOTOpble  SBISIOTCA  HEOOXOJMMBIMM
1 00sI3aTeNBHBIMUY IS IPEAOCTABIEHUS TOCYIAPCTBEHHOM (MYHUIIMIIATIBHON ) YCIIYTH;

NOPAJIKA ¥ CPOKOB OPEOCTaBIICHHS TOCY 1apCTBeHHOH (MyHHIIMIIAIEHOH) YCIIyTH;

MOpAAKA  IOJIYYeHHs  CBEJEHMH O XOLe  PacCMOTPEHHMS  3asBIICHHS
O IIPENOCTABJIEHHM TOCYAApCTBEHHOW (MYHHIMIIAIBHOH) YCIYyTM M O pe3yisTaTax
peJJoCTaBiIeHUs MyHUIIUTIAIIBHON YCIIYTH;

M0 BOMpOCaM IIPEAOCTABIEHUS YCAYT, KOTOPBIE SBISIIOTCS HEOOXOAMMBIMH
¥ 00513aTeIbHBIMH JUIS TIPEIOCTABICHHAS FOCYJapCTBEHHOM (MYHHUIIUITATIBHOM) YCIIYIH;

nopsjaka nocyaebHoro (BHecyneOHOro) oOXajloBaHHMs JEHCTBHH (Oe3nelCTBHA)
NOJDKHOCTHBIX JIMI, ¥ TDPUHUMAaeMbIX MMH pEIIeHUWHd TIpH MpefoCcTaBAeHHH
rocyAapcTBEHHON (MYyHHUUIIATBHON ) YCIYTH.

[Nomydyenne WHGOPMALMH [0 BOMNPOCAM MPENOCTABIEHUS TOCYAapPCTBEHHOU
(MyHULUTIATBHOW)  YCIYTH M YCIYr, KOTOpBIe  SBISIOTCA  HEOOXOAMMBIMH



1 06sA3aTeNbHBIMH [T MPENOCTABIEHUS TOCYNapCTBEHHOM (MYHHUMIANBHOH) YCIYyTH
OCyIIecTBIsIeTCA OECIIIATHO.

1.6. Tlpu yctHOM 0OparieHud 3asBUTeNd (JIMYHO MK IO Tele(OHY) TOKHOCTHOE
Auno  YIOJHOMOYEHHOro opraHa, pabOTHHK MHOrOQYHKLMOHAIBHOIO ILIEHTpa,
OCYLIECTBISAIOLIMI KOHCYNBTHPOBaHue, MOAPOOHO M B BEXKIMBOH (KOPPEKTHOH) dopme
UHpOpMHpYET 0OpaTHBILUXCA 10 UHTEPECYIOIIHMM BOIIPOCAM.

OtBer Ha TenedOHHBIA 3BOHOK [JO/DKEH HA4YMHAThed C©  HMHQOpMalHUH
0 HAaMMEHOBAHWHU OpraHa, B KOTOPBIH MO3BOHHMI 3AsBHTENb, (PAMHIIHH, HMEHH, OTYECTBA
(mocrnemnee - TPH HATWYMH) W JOJKHOCTH CHELHANMCTa, NPHHSBLIErO TeNeQOHHBIHI
3BOHOK.

Eciii [0/DKHOCTHOE TUIO YTIOTHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSATENBHO
1aTh OTBeT, TenedOHHBIN 3BOHOK AOJDKEH OBITH MepeanpecoBaH (IepeBelieH) Ha Apyroe
NOJBKHOCTHOE JIMLIO MIIH e 0OpaTHBILIEMYCS JIUIY JOJDKEH ObITh COODOILIEH Tene(QOHHEIN
HOMEP, TI0 KOTOPOMY MOKHO OyAeT MOJNyYHTh HEOOXOAUMYIO MH(DOPMAIIHIO

Ecnu noaroroska oTBeTa TpebyeT NMPOJOKUTENBHOIO BPEMEHH, OH Mpeniaraet
3aSBUTEINO OJMH M3 CIeAYIOIIHX BAPUAHTOB JalbHEHIINX NeHCTBHH: |

W3JI0KUTE OOpallleHHe B TACbMEHHOH (popMe,;

HA3HAYWTH JIPYroe BpeMs ISl KOHCYJIBTaLME.

JIOIDKHOCTHOE M0  YTIOJHOMOYEHHOI'O OpraHa He BIIpaBe OCYLUECTBIATH
MHPOPMHPOBaHHE, BHIXOMAIIGE 3@ pPaMKH CTaHJAPTHBIX = MPOLEAYp U YCJIOBHH
NpeJlOCTaBIEH s TOCYAaPCTBEHHOH (MYHHLMNIANBLHOHR) YCIYTH, U BIHAIOIIEe NPSIMO HIIH
KOCBEHHO Ha ITIPUHHUMAEMOE pEIICHHE,

[TponomKUTENBHOCT MHGOPMHPOBAHHA MO TeledoHy HE JOKHA MPEeBBIIATH
10 MuHYT.

MHpopMHpOBaHHE OCYIIECTBIAETCS B COOTBETCTBUM C TIpaukoM TpHeMa
rpa aaH.

1.7. Tlo nuceEMEHHOMY O0OpallleHHI0 JOMKHOCTHOE IHIO YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIH 3a INIPEJOCTABNEHHE TOCYAAPCTBEHHOH (MyHHUMIIAIEHON)
yCyrd, mnoApoOHO B MNHCBMEHHOH (opMe paspiCHAET TPAXAAHUHY CBEICHHUS
10 BOIPOCaM, YKa3aHHBIM B MyHKTe 1.5. HacToAmero AIMHHHCTPATHBHOIO PErjlaMeHTa
B riopAjke, ycraHoBienHoM @emepanbHeiM 3akoHOM oT 2 Mas 2006 r. Ne 59-03
«O mopsinke paccMoTpeHns obpatieHui rpaxaad Poceniickoit ®enepauun» (Cobpanue
3aKOHOaTeabcTBa Poccuiickoit ®epeparnun, 2006, Ne 19, cr. 2060; 2018, Ne 53,
cT. 8454) (nanee - enepansHbiid 3aK0H Ne 59-03).

1.8. Ha EIII'Y pasMemiaiorcs CBEIEHUs, NpeaycMOTpeHHble Illonoxenunem
o demepanbHOM TOCYAapCTBEHHONH MHGQOPMALMOHHONH cucTeme «DenepalbHBIM peecTp
rocyJapcTBEHHBIX Y MYHHLUMNAIBHBIX  yCIayr  (QyHKUHH)»,  YTBEPXACHHBIM
nocraHoBienreM [IpaButensctBa Poccuiickoit @enepaunu ot 24 oxtadps 2011 roma
No 861.

JHoctyn kK HHGOPMAIMHA O CPOKaxX M TOpsAKe NMPeAoCTaBIeHHs roCyAapCTBEHHOH
(MyHHLUNANBHON) YCIIYyTH OCYLIECTBISETCS 0e3 BBITIONHEHH: 3asgBUTENIEM KaKUX-H0O
TpeGoBaHuii, B TOM unciie 6e3 UCIOoNb30BaHHA IPOrPaMMHOro obecriedeHus, yCTaHOBKa
KOTOpPOrO Ha TEXHUYECKHE CpEeICTBa 3asBHUTENs TpeOyeT 3aKIOYEeHHs THLEH3HOHHOTO
UMM MHOTO COMIAallEHHA ¢ [paBoobiajareneM MNpOrpaMMHOIO  obecrneyeHus,
NIpeyCcMaTPHUBAIOIIETO B3UMAHHUE IIAThI, PETHCTPALIMIO MM aBTOPH3AIMIO 3asBUTEIS




WITH NPEOCTaBIEHUE UM EPCOHANIBHBIX JaHHBIX.

1.9. Ha oduumansHoM caiiTe YIIOIHOMOYEHHOrO OpraHa, Ha CTEHHAX B MecTax
NpeNOCTaBIEHHs] TOCYAapCTBEHHOH (MYHHLIMIATBHON) YCHYTM M YCJIYT, KOTOpBIE
ABJISIIOTCI HEOOXOMHUMBIMH H 00s3aTENbHBIMU Ul TPEJOCTaBIICHUS MYyHHLMIAIBHOH
YCIAyIM, H B MHOrOQYHKIMOHAIBHOM LEHTIPE pa3MelaeTcs Clelylomias CrnpaBodHas
MHQOpMALIUA:

O MecTe HaxokaeHuss M rpaduxke padoOThl YNOJHOMOYEHHOIO OpraHa
M HX CTPYKTYpPHBIX TMOApAa3Ne/leHHH, OTBETCTBEHHBIX 3a  IMPENOCTaBICHHE
roCyIapCTBEHHOMN (MyHULUIATEHOR) YCIYTH, a TaK)Ke MHOTOYHKIHOHAABHBIX LEHTPOB,;

cripaBOYHbIe TeNe(OHB! CTPYKTYPHBIX NOApa3fAeieHUH Y IOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 34 NPEAOCTaBJeHHe TOCYy1apCTBEHHOH (MyHHIMIANBHOM) YCIyTH, B TOM
quciie HoMep Tenedona-apTonH(popmaropa (py HaIUYKN);

agpec OQMIMAIBHOrO caliTa, a TAKXE JJNEKTPOHHOW TNOYTHl U (MIM) QOPMBEI
obpatHoO#l CBA3H YIOJIHOMOUEHHOTO OpraHa B CeTH «VIHTepHET».

1.10. B 3anax oxumgaHusg Y NOJHOMOYEHHOIO OpraHa pa3sMeIlaloTcss HOpMaTHBHEIE
IIpaBOBBIE aKTHl, pPEryiupyloue IOpsSAOK MPEJOCTaBIEHUs TOCYNapCTBEHHOH
(MYHHIMTANBHOM) YCIYTH, B TOM 4YHCIe AIMHHUCTPATUBHBIA PErJIaMEHT, KOTOpHIE
110 TpeOOBaHMIO 3aABUTENS TIPEAOCTABIIAIOTCS €My JJIA O3HAKOMJICHHS.

1.11. PasMewenre HHGOPMALUMH O MOPSIKE MPEedOCTaBICHHUS I'OCYRAapCTBEHHOH
(MyHHLHOATEHOH)yCAYTH  Ha  MH(QOPMAUMOHHBIX  CT€HJaX B MOMCIUCHHUH
MHOTO(YHKITHOHATEHOTO LEHTpa OCYLIECTBIAETCA B COOTBETCTBHH C COTJIAIIEHHEM,
3AKIFOYEHHBIM MEXITY MHOTO(YHKIMOHAIBHBIM LEHTPOM H YIIOJIHOMOYEHHLIM OpPTaHOM
c yderoM TpeboBaHWH K HH(OOPMHPOBAHHIO, YCTAHOBICHHBIX AJMUHHCTPATUBHBIM
pPETIaMEHTOM.

1.12. Uudopmaumss o0 XoAe pacCMOTPEHHs 3asBIE€HUA O TPEROCTaBIEHUH
rocy/JJapCTBEHHOW (MYHHLIMIIANBHOH) YCIYTH H O pe3yjabTaTax MpeloCcTaBIeHUA
rOCyapCcTBEHHOH (MYHUIMITJIBHOH) YCIYIH MOXeT OBITh IojiyueHa 3asBHTeNeM
(ero mpeacraBuTeeM) B nudHOM KabuHere Ha EIII'Y, a Takke B COOTBETCTBYIOLIEM
CTPYKTYPHOM MOApa3JiefieHd Y OMHOMOYEHHOrO OpraHa Ipd OOpalleHHM 3asBHTENs
JINYHO, IO TeJe¢hOHy MOCPEACTBOM JIEKTPOHHOM IMOYTHI.

II. CranpapTr npegocTapjieHHs rocyiapcTBeHHOH (MyHHUMNIAJLHOH) yCayrn
HanMeHoOBaHHE rocy1apcTBeHHOH (MYHHIHNIAJIBHOR) YCAYIrH
2.1. TocymapcTBeHHAas ycayra 1o IpeJOCTaBIEHHIO BEIMUCKH 13 1JIP.
HaunMenoBaHHe OpraHa rocyaapcTBeHHOH BJ1aCTH, OPraHa MecTHOro
camMoynpasjeHHus (OPraHU3alHH), IPEIOCTABIIAIOIIET0 FOCYAaPCTBEHHY O

(MyHMUIHNAJIBHYI0) YCJIYTY

2.2. TocynapcTBeHHas yciayra NpedOCTaBIAE€TCs YIIOIHOMOYEHHBIM OPTraHOM
(Ykazams HaUMeHO8aHUE Op2aHa 20CY0apCHIBEHHOU 6ACMU, Op2aHad MeCHHOZO0
camoynpaenerus cybvexma Poccuiickou Dedepayuu, npedocmasnionezo yenyzy).

2.3. B n1npemocTaBleHHHW rOCYJAPCTBEHHOW YCIYIH MPHHUMAIOT YydacTue



CTPYKTYpHBIE MOApa3feicHds YIOIHOMOYEHHOrO oOpraHa (MHOTO(YHKLHOHAIbHBIC
LIEHTPBI IIPY HATMYMH COOTBETCTBYIOIIETO COMNIALIEHHS O B3aHMOJIEHCTBIH).

IIpy [OpPEAOCTABACHHM TOCYJAPCTBEHHOH YCIYrH YIOIHOMOYEHHBIH OpraH
B3auUMozeHcTBYeT ¢ PelepanbHOil HAJIOTOBOH CiyXOOM IO BOMPOCY IMONYYEeHHS
BBIMMCKM M3 EJWHOrO TroCYJapCTBCHHOTO peecTpa HopHAMYEcKMX nui ¥ EpuHoro
rOCYIapCTBEHHOTO peecTpa HHAUBUAYAIBHEIX IpeANPHHUMATENEH.

2.4, Tlpu mpenocTaBlieHUH TOCYIapCTBEHHOM YCIYrd YIOIHOMOYEHHOMY OpraHy
sanpeinaercs TpeOOBaTh OT 3asBUTEI OCYILECTBIEHHS JEUCTBUHM, B TOM YHCHE
COIVIaCOBAaHHM, HEOOXOAUMBIX [NA TMONYYECHHs TOCYIapCTBEHHOW YCIYFH H CBSI3aHHBIX
¢ obpallleHHeM B WHblE TOCYJIapCTBEHHBIE OpraHbl M OpPraHHM3alliH, 33 HCKIIOYEHHEM
TIONTy4eH sl YCIYT, BKIIOUEHHBIX B TIEpEUeHb YCIyT, KOTOPHIE ABJIAIOTCA HEOOXOAHMBIMH
1 00s3aTeILHBIMH JUIA NPeAOCTaBIEHUS IOCY 1apCTBEHHOM YCIIYTH.

Onucanue pe3yabTaTa NPeJoCTABNAEHUS IrOCyIaPCTBEHHON (MYHHIHIIANLHOH)
YCJAYTrH

2.5. Pe3ynpTaToM NpeaoCTaBleHUs] TOCY JAPCTBEHHON YCITYTH ABNAETCA:

- HanpaBleHHe pelieHus 0 MPeJOCTABIEHUH TOCYNapCTBEHHON YCIYTH 110 opMe
cornmacHo Ilpunoxennio Ne 2 k HacrosuieMy AJIMHHHCTPATHBHOMY perjlaMeHTY
4 npenocTasienue Bpinucky u3 I'JIP 3assureno;

- nubo HampaBjieHHe pelleHdss 00 OTKa3ze B NpelOCTaBICHHHM TOCYNApCTBEHHOM
yenyrd mo Qopme cornacHo IlpunoxeHuro Ne 3 x HacToslmeMy AJMHHHCTPAaTUBHOMY
perjaMeHTy.

Cpok npeaocTaBjeHHs rocyapcTBeHHOH (MyHHIMNAJLHOH) YCIYyTH, B TOM
YHCJIe ¢ YIETOM He00X0AHMOCTH 00paLlleHHs B OPraHHU3allHH, Y1aCTBYOLIHE
B NpeJoCcTABJEHHH rocyAapcTBeHHOH (MYHHIHIIAILHOMR) yCIYrH, CPOK
NPHOCTAHOBJICHHS NPEOCTABIECHHS FOCYAaPCTBEHHOR (MYHHIIHIAILHOM) YCIIYTH,
CPOK Bbiayu (HanpaBjeHHs) AOKYMEHTOB, ABJIAIOIHXCH Pe3y/IbTATOM
NpelocTaB/IeHH rocy1apecTBeHHOH (MYHHUHNAILHOMH) YCJIyrH

2.6. Cpok npeaocTaBICHUA IOCYAapCTBEHHON YCITYTH COCTABIIACT:

py TPMHATHH peLleHus O npeaocTaBneHuu Boimucky u3 I'JIP - 5 pabounx nuen
C MOMEHTAa MOJy4YeHHs YIOJNHOMOYEHHBEIM OpraHOM JOKyMeHTa HIH HH(pOpMAalWuH,
MOATBEPXKJIAIOIIUX [IEpeUUCIIEHHe MM TOCTYIIEHHE IUIaThl 3a IIPeAOoCTaBleHHE
Beimucky u3 1'JIP, wiM ¢ JaThl perucTpaldu 3asBICHHUS B YIIOJIHOMOYEHHOM OpraHe
B cIy4ae npeaocTaBneHus Boinucky U3 I'JIP Ha 6e3B03Me3HON OCHOBE,

Npy MNPUHATHH pelleHHs o0 oTkaze B IPeNOCTaBJeHMM BBINMCKM u3 ['JIP - 5
pabounx AHEH ¢ MOMEHTA pEerucTpalivy 3asaB/IeHHs B Y IOJIHOMOYEHHOM OpraHe.



HopmaTuBHBIE NPaBOBbIE€ AKThI, PETY/JIHPYOIIIHE NMPEAOCTABIeHHE
rocyaapcTBeHHOH (MYHHUHNIAABHOH) YCJIYTH

2.8. Ilepeyens HOPMATUBHBIX NPABOBBIX AKTOB, PETYIHMPYIOIMIMX IPENOCTABICHHUE
rocyJapcTBEHHON (MyHMLMMANbHOM) ycnyrH (¢ yKasaHWEM HX  PEKBWU3WUTOB
M WCTOYHHKOB OGMHIMANBLHOIO ONyOJMKOBaHHSA), pa3MellacTcs B (elepanbHOH
rocyJapcTBEHHOH HHOOPMALHOHHON cucTeMe «DefiepanbHblii peecTp rocyJapCTBEHHBIX
¥ MyHHIAOANBHBIX yerryr (GyHkui)» u Ha EITTY.

HcuepnpiBaomgii nepevdeHb 10KYMEHTOB H CBeCHH H, He00X0ANMBIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH NPaBOBbLIMH AKTaAMH JJIl IPEIOCTABICHHA
rocygapcTBeHHON (MYHHIHNAJIBLHOR) YCJIYIH H YCJAYT, KOTOPbIE ABJIAIOTCS
He00X0AUMBIMH M 00513aTe/IbHBIMH /1J1 IPeJOCTaABJICHHA TOCYAAPCTBEHHOH
(MYHHIHOAJbLHOH) YCJIYIrH, HOAIEKANUX IPEACTABICHHIO 3asiBHTE/IEM, CIIOCOODI
HX NOJYYeHHA 3asiBUTE/IEM, B TOM 4YHcJIe B JIEKTPOHHOH dopme, nopaaoK
' ' HX NPeACTABJICHHS ' '

2.9. Jlna nonydeHHs TFOCYNApCTBEHHOH YCIYTH 3adBUTENDL IIPEACTaBIAET
B YIOJHOMOYEHHEI OpraH 3asdBleHHe O TpeJoCTaBICHHM BBINHUCKH u3 [JIP
B DJIeKTpOHHOH hopme ¢ ucnonszoanueM EINTY. |

B 3asBneHdH 3asBUTEIb MOJDKEH YKa3aTh BHIBl M COCTaB 3alpalliHBaeMoH
undopmanuu u3 ['JIP, mpexmycmorpeHHble 4acTero 5 cratel 91 JlecHoro kopnekca,
B TOM 4MCJIE yTOYHHMB (popmar mpemocTaBieHuss HHopmauun (B Bume ¢opm [JIP
WIK OTACNBHBIX IIOKa3aTeliel; B TEKCTOBOM, KaprorpaguyeckoM ¢QopMarax; CXEMBI,
TIJIAHBL).

3asgBleHHe O MPENOCTABIEHHH TIOCYOapCTBeHHOM (MyHULHNANRHOH) YyCIyrd
no ¢opme cormacHo Ilpunoxenmto Ne 1 k HacTosAlleMy AAMHHUCTPATHBHOMY
pernaMeHTy.

B cnyuae manpaeneHds 3asBineHus rnocpegctBoM EINNY  dopmuposanie
3afiBJICHMA OCYLUECIBIAAETCS MOCPEJCTBOM 3allO/IHEHWs HMHTEPAKTMBHOM  (OpPMBI
na EIIT'Y 6e3 HeoOXOMMMOCTH AONONHATENLHOM MOOa4YH 3asaBIeHHS B KaKOU-THO0 MHOU
dopmMe.

B 3agBReHHH TAKXKE YKa3BIBaeTCd OAMH U3 CIEAyIOUINX CIIOCOOOB HAalpaBjIeHHS
pe3ynbTaTa PeAOCTABIEHHAS FOCY IapCTBEHHON (MyHHIIMNIANBHOMN ) YCIIyTH:

B pOpMe DJIEKTPOHHOI0 TOKyMeHTa B TuyHOM kabunete Ha EINTY;

NONOMHHUTENRHO Ha OyMa>KHOM HOCHTENE B BHIE paclevyaTaHHOro 3K3eMILspa
5]IEKTPOHHOIO [OKyMeHTa B YTOITHOMOYEHHOM OpraHe, MHOrOQYHKIMOHANLHOM
HeHTpe; Ha 6YMaXHOM HocHTelle B YIIONHOMOUYEHHOM OPraHe, MHOTO(QYHKIIHOHATEHOM
LIeHTpe (yKasvieaemcs € cayuae, eciu pesyavmam, coaracHo HIIA, evioaemces
UCKTIOYUMENIBHO HA BYMANCHOM UNU UHOM HOCUmene).

2.9.2. JIOKyMEHT, YIOCTOBEPSIOLINIM JIMUHOCTD 3aABUTENS, TPEACTABUTE]IA.

B cnyyae HampaBieHUs 3asBiacHUs nocpeactsoM ELILY cBeaeHus U3 N0KyMEHTa,
YAOCTOBEPSIOLIETO TUYHOCTH 3asABUTENS, IIpEeICTABUTENA, MIPOBEPAIOTC
IpH MOATBEPXKAEHMHM YyueTHOH 3amuch B EjxuHol cucreMe HIeHTH(UKALHH
u ayrenTudukauuu (nanee - ECHA).




B cnywae, ecau 3asBIE€HWE TNOJAETCA I[IPEICTABUTENIEM, TOMOJHUTEIBHO
[IPENOCTARNACTCS  [OKYMEHT, MOATBEPKIAIOMUM  IOJTHOMOYHA  [PEACTaBUTEIIA
JIEMCTBOBATH OT UMEHH 3asiBUTEIIA.

B cinydae ecnM OOKYMEHT, MOATBEPKAAIOIIMHA MOJTHOMOYMS 3asBUTENS BBIAAHO
JOPHANYECKMM JIMUOM - MO/DKEH OBITH MOANMCAH YCHJIEHHOM KBaJM()UKAIHOHHOH
3NIEKTPOHHOM TIOAKCHIO YIIOJIHOMOYEHHOI'O IU1a, BhiAABIIEro JOKYMEHT.

B cnydae eclid JOKYMEHT, NOATBEPXKAAFOLIMH I[MOTHOMOYHS 3asBHUTENsA BBIAAHO
VHAMBHAYalbHEIM TpeAlpUHUMAaTeneM - JO/keH OBITh IOANKCAaH YCHIIEHHOH
KBaM(PUKAITHOHHON 37IEKTPOHHOH IMOAMHCEI0 HHIWBUIYalbHOTO IPEATIPUHUMATEIIA.

B cny4yae ecniM JOKYMEHT, MOATBEPKAAIOIIUH MOITHOMOYHS 3asBHTENS BBIIAHO
HOTAPHYCOM - JIOJKEH OBITH MOAMMCAH YCHICHHOH KBaIHQMKAUMOHHOW 3JIEKTPOHHOH
MONIUCHI0 HOTapuyca, B HMHBIX CIy4asX - ITOANHCAHHBIA IPOCTOM 3JIEKTPOHHOH
TIO/ITUCHIO.

HcyepnbIBaOUIHi epeYeHb J0KYMEHTOB H CBeeHHH, HeOOXOTHMbIX
B COOTBETCTBHH ¢ HOPMATUBHBIMHE IPABOBBIMH AKTAMH /ISl NPelOCTABJICHHS
rocyAapcTBeHHOH (MYHHIIMIIAJbLHOH) YCJIYIH, KOTOPbIE€ HAXOAATCH B PACHOPAKECHHH
rocyiapcTBeHHbIX OPraHOB, OPraHoB MECTHOI0 CaAMOYIIPAB/JI€HHAl H HHBIX OPraHoB,
YYACTBYIOIIHX B NPEJOCTABJCHHH roCy/1apcTBEHHBIX HJIH MYHHUIHIIAJILHBIX YCJIYT

2.13. Tlepeurs MOKYMEHTOB W CBeleHHH, HEOOXOOMMEBIX B COOTBETCTBHH
C HOPMATHBHBIMH TIPABOBHIMU aKTaMH JUIsl IIPEJOCTABIEHHS IOCYJapCTBEHHOH YCIIYyTH,
KOTOpBIE HaxOJATCS B PACIOPSIKEHMM T[OCY[APCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYITPABJIEHHA M HHBIX OPTraHOB, YYaCTBYIOIIMX B NPEOCTABIEHHH I'OCYAAPCTBEHHBIX
VI MYHMIMOATBHBIX YCIYT, HE IPEeJyCMOTPEHO.

2.14. Ilpn npemoCTaBlieHUH TOCYIApCTBEHHOH (MYHMUMIAIBHON) YCIyrH
3amnpeniaerca TpeboBaTh OT 3asABUTENA:

1) mpepcTaBieHHs TOKYMEHTOB W MHGOPMALUMKM WM OCYLUECTBICHHS JEHCTBUH,
MpeACTaBleHHe MM OCYIIECTBIEHHE KOTOPBIX HE TPESAyCMOTPEHO HOPMAaTHBHBIMY
IpaBOBbIMH  aKTaMH, peTyIHPYIOLIMMH OTHOUIEHMS, BO3HUMKAIOI[Me B  CBI3H
¢ TIPEIOCTABIICHUEM TOCYAAPCTBEHHON (MYHHUIIUIIATBHOM) YCIYTH;

2) mpenacTaBiieHuss NOKYMEHTOB M HMHQOpPMAiMM, KOTOphIE B COOTBETCTBHH
C HOpPMaTHBHBIMH TNpaBOBEIMM akTamu Poccuiickod ®@epepaunun W (ykasame
naumenoganue cybvexkma Pocculickou Pedepayuu), MyHULIMNAILHBIMA TPaBOBBIMU
AKTAMH  (YKa3amb HAUMEHOBAHUE Op2aHa 20Cy0apCmeeHHOU  61acmu) HaxOIATCs
B DACIOPSDKEHHM OpPraHOB, MPENOCTABIAIOIMX [OCYJapCTBEHHYH (MYyHHIIMNATBHYIO)
YCIIYTY, TOCYJApCTBEHHBIX OpraHOB, OPraHOB MECTHOrO CaMOyMpaBieHus M (Win)
MTOABEJOMCTBEHHBIX rOCYAapCTBEHHBIM OpraHaM M Opra’aM MeCTHOT'O CaMOYINpPaBIICHHS
OpraHM3alui, Yy4acTBYIOIIMX B  MNpENOCTABJIEHHH  MYHHLMIANBHBIX  YCIyT,
3a UCK/IIOYEHHEM NOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaThH 7 PefepalbHOTO 3aKOHA
ot 27 vrons 2010 roga Ne 210-03 «O0 oprasusaliuy npenocTaBleHus rocy1apCTBEHHBIX
H MynuuunansHeix yenyr» (Cobpanue sakoHonatenscrBa Poccuiickod @epepanuy,
2010, Ne 31, ct. 4179; 2018, Ne 27, c1. 3954) (nanee - @enepanbhblii 3akoH Ne 210-D3);

3) nmpencTaBleHMs JOKYMEHTOB M HMHQPOpPMAalMH, OTCYTCTBHE W (HIJIH)
HEJI0OCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh IIPH IIEPBOHAYANbHOM OTKa3e B IpUeMe




JIOKYMEHTOB, HEOOXOJMHUMBIX UTS MIPEOCTABNEHHUS IOCYyapCTBeHHON (MyHHIHIAIBHON)
ycnyrd, M0 B IPENOCTaBIEHWH TOCY/AapCTBEHHON (MyHHUMIIANBHOH) YCIyrH,
32 HCKITIOUEHUEM CIIeIyOUIMX CITy4YaeB:

u3MeHeHne TpeOOBaHMI HOPMATHUBHBIX IIPaBOBBIX  AKTOB,  Kacalol[uXcs
IPeNOCTaBlIEeHUs] TOCYapCTBEHHON (MYHHMIHMIIANBHON) yCIIyrH, Mocae NepBOHaYalbHOH
[TONAYH 3asBJIEHHA O NIPEJOCTABIICHAN rOCYJapCTBEHHOH (MYHHLMNIAIILHOM) YCIIYTH;

HajipuyMe owMbOK B  3aiBIEHUHM O TIPEAOCTABICHUH TOCYyAapCTBEHHOH
(MyHULUIIATEHON)  yCIyrM M JOKYMEHTaX, [IOJaHHBIX  3afBHUTENAEM  IIOCHE
IEPBOHAYANBHOrO OTKa3a B MpHeMe AOKYMEHTOB, HEOOXOIUMBIX M NPENOCTABICHHS
rocyAapCTBEHHOM (MYHHIIANANLHON) yeayTH, 1100 B NPeOCTaBIeHHH I'OCY AaPCTBEHHOM
(MyHHLHNIANBHOH) YCIIyIM M He BKJIIOYEHHBIX B IIPEJCTABICHHBIM PaHEE KOMILIEKT
JOKYMEHTOB;

HCTeYeHHE CpoKa AeHWCTBUA NOKYMEHTOB WM H3MEHEHHe WH(OPMAalLH IOCJe
TIEPBOHAYANBHOIO 0TKa3a B MpHUEeME [JOKYMEHTOB, HEOOXOAMMBIX JJIA IPEAOCTABICHUS
roCyJapcTBeHHOM (MyHHLIMNIAIBHON) YCIYTH, TM00 B NPEJOCTABIEHHH I'OCY IaPCTBEHHOH
(MYHULIATIANBHOM ) YCIIYTH; ' | |

BBIABACHUE NOKYMEHTANBHO MOATBEPXKAEeHHOTo (hakTa (IPHU3HAKOB) OMIMOOYHOTO
150107 IIPOTHBOIIPABHOTO IOEHUCTBHS (be3nelicTBHS) JOMXKHOCTHOTO THIIA
VHONHOMOYEHHOTO OpraHa, CIy)Kailero, paboTHHKa MHOTOQYHKIHOHAJIBLHOTO LEHTPA,
paboTHHKA OpraHu3alMH, NPeNyCMOTpeHHOM 4dacTeio 1.1 cTtaten 16 DemepanbsHOTro
3axkoHa Ne 210- @3, npy nepBOHAYAILHOM OTKa3e B IIpHeMe NOKYMEHTOB, HEOOXOMHMMEIX
JUIi  TIPENOCTABJEHHS  IOCYIHapCTBEHHOH  (MYHULHMNANbHOH)  YCIyTH,  JubO
B IIPEAOCTABIEHHH TOCYapCTBEHHOH (MyHULIMIIATIBHON) YCIYTd, O YeM B MMHCbMEHHOM
BUOE 3a IMOMAMNKMCHI0 PYKOBOAHTENS YIOIHOMOYEHHOTO OpraHa, pyKOBOJIHTEIA
MHOTOGYHKIIMOHANHEHOTO LIEHTpa IIPH NEepBOHAYAIBEHOM OTKa3e B IIpHeME JOKYMEHTOB,
HeOOXOAMUMBIX AJlsl IIPEAOCTABAEHUA TOCYIapCTBEHHON (MyHULUNIANBHOR) YCIIYTrH, 1100
PYKOBOIHUTENS] OpPraHr3aliy, NpeaycMoTpeHHoH yacTero 1.1 crathn 16 ®enepanbHoro
zakoHa Ne 210-®3, yBemomnsieTcss 3asdBHUTENb, a TaKKe MNPUHOCATCS H3BHHCHHS
3a JlocTaBlieHHbIe Heyao0cTRa.

HcuepnbiBarominii nepeveHsb OCHOBAHHH A/ 0TKAa3a B NPpHEMeE JOKYMEHTOB,
He0OXO0IUMBIX AJIS PEIOCTABIEHHA rOCYAAPCTBEeHHO (MYHHIHMNIAIBHON) yCayrH

2.15. OcHoBaHMAMH [IJIF OTKa3a B IPUEME K PACCMOTPEHUIO NOKYMEHTOB,
HeOOXOAUMBIX JIJIs MPENOCTABICHMS I'OCYJaPCTBEHHOM YCIYTH, ABISIOTCS:

- JOKYMEHTHI MOJaHbl B OpraH, HEYIIOJIHOMOUYEHHBIH Ha IPEOCTABIEHHUE YCITYTH,

- IpeACTaBIeHHE HEeMNOJIHOro KOMIUIEKTA TOKYMEHTOB;

- IpeCTaBICHHbIE JOKYMEHTH! YTPAaTUIM CUIy Ha MOMEHT OOpallleHHs 3a yCIyrou
(IOKYMEHT, YIOCTOBEPSIOUIMH NHYHOCTb, AOKYMEHT, YIOCTOBEDSIOIIMH ITOTHOMOYHSA
OpEICTABUTENA 3asBHTENSA, B ciydae oOpalieHus 3a [OpeJoCTaBJIEHHEM YCIYTH
VKa3aHHBIM JIMLIOM);

- IpeIcTaBieHHBbIe AOKYMEHTBl COIEPXKAT NMOAYMCTKH M HCIOPABIEHHS TEKCTA,
He 3aBepeHHBIE B TOPAAKE, YCTAHOBJIEHHOM 3aKOHOAATEeNbCTBOM PoccHiickon
depepauny;

- NpeCTaBJieHHBblE B 3JIEKTPOHHOH (GopMe DOKYMEHTBI CONEP)KAT MOBPEXIEHHS,




HaJMyMe KOTOPHIX He I03BONSET B MOJHOM OOBbEMEe HCIIONB30BATh HH(OOPMALUO
Y CBeeHHs, COASpKAIINECA B JOKYMEHTAaX Al NpelOCTaBIeHHA YCIYTH;

- JIOKyMEHTBl, HeoOXOoOWMble I TPENOCTaBICHHA  YCJIYyrd, TIOJaHBI
B DJIEKTPOHHOM (opMe ¢ HapyLlIeHUEeM YCTaHOBIIEHHBIX TPEOOBaHMI,

- HecoOII0IeHne YCTaHOBIeHHBIX cTaThed 11 PenepanbHoOro 3akoHa OT 6 ampens
2011 r. Ne 63-®3 «0O6 osnexktpoHHoi mnoxmucu» (CobpaHHe 3aKOHOAATENbCTBA
Poccuiickoii ®egeparmy, 2011, Ne 15, c1. 2036; 2016, Ne 1, ¢T. 65) ycnoBuil npr3HaHUs
AEHCTBUTENLHOCTH YCHIIEHHOM KBATU(DUIIMPOBAaHHON 3JIEKTPOHHOHN NO/IITACH;

- HEIOJIHOE 3aloNIHeHre nofed B (ropMe 3ampoca, B TOM YHCIE B UHTEPAKTHBHOM
¢opme Ha EITTY;

- HalWYHMe TPOTHBOPEUYMBHIX CBEACHUH B 3alpoce M INPUIOKEHHBIX K HEMY
HOKYMEHTax.

VBefnomiaeHuss 06  OTkaze B NpueMe  JIOKYMEHTOB,  HEOOXOIMMBIX
I8 TIpeJOCTaBIEHMsl YCIYTH, Hampapisercs no ¢gopme cornacHo [lpunoxenuro Ne 4
K HacToAmeMy AIMUHUCTPATHBHOMY PErJIaMEHTY.

HcuepnpiBaouinii nepedyeHb OCHOBAHHH I MPHOCTAHOBJIEHHSA HJIH 0TKAa3a
B PEAOCTABJIEHHH rocyAapcTBeHHOH (MYHHIHNATLHOM) YCAYTH

2.16. OcHoBaHMif [Jis NPHOCTAHOBIEHUS MNPEJOCTABICHUS TOCYIapCTBEHHOH
YCIYyTH 3aK0HOAaTenbcTBoM Poccuiickoi Peaepaliii He IpeyCMOTPEHO.

2.17. OcHoBagH4 1)1 0TKa3a B IIPEAOCTABICHUH IOCy 1apCTBEHHOMN YCIIyTH:

- B I'JIP oTcyTCcTBYeT 3amnpaliyBaeMas HHGOpMaLus;

- B 33sBIE€HMHM OTCYTCTBYIOT BUIBI 3afpaiiyBaeMol HHQOpMaLIUH;

- undopMalys, 3a TPEIOCTaBIeHHEM KOTOPOH 0OpaTHIICS 3asBUTENb, BBIAAETCS
WHBIMH  TOCYJapCTBEHHBIMH  OpraHaMM, OpraHoM MECTHOTO  CaMOyIpaBJieHMs
B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickol Menepauny;

- HeNpeJCTaBICHHE 3asgBUTENIEM IOKYMEHTOB, MOATBEPKIAIOIINX €ro Ipaso
Ha JOMYCK K HHPOpMALIHY OTpaHUYEHHOro JOCTYTia,

- OTCYTCTBME OIUIATHl 32 MPENOCTaBleHHe IOCYNAPCTBEHHOH yCiyru (B cirydae
NpefoCTaBlIeH s TOCYAPCTBEHHON YCIYTH Ha BO3ME3IHOH OCHOBE).

ITepeueHs yeayr, KOTOpBie SBJAAIOTCS HEOOXOAUMBIMH H 00532 TeILHBIMH
IS TIPEJOCTABIEHHS TOCYJAPCTBEHHOH (MYHHIHNAJLHOW) YCAYTH, B TOM
yHcJIe CBEJeHHs 0 JOKYMeHTe (I0KYMeHTaX), Bbl1aBaeMoM (BblJaBaeMbIX)

OpPTraHH3AIHAMH, YYACTBYIOLIHMH B NIPEIOCTABICHHH IOCy JapCTBEHHOH

(MYHHUHDNIAJBLHOH) YCIIYTH

2.18. VYcnyru, HeoOXoammble U 00s3aTedbHBE [ [IPEJOCTaBICHUS
rocyJapcTBEHHOH (MyHHLIMNANBHON) YCIYTH, OTCYTCTBYHOT.
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Tlopsaaok, pasMep H OCHOBAHHA B3NMaHHUA IOCYyJaAPCTBEHHOH NONJIHHbI HJIH
MHOH OMJIATHI, B3MMAEeMOii 32 NPeA0CTaBIeHHE rOCyAapCTBEHHOH (MYHHIHNIAILHOMH)
yCJayra

2.19. 3a mpepocraBieHue BbiMckM u3 ['JIP B3umaercs milata B pasMmepe
¥ TIOpSZKE, YCTaHOBIEHHOM nocraHoBneHHneM IlpaButenscrBa Poccuiickoi ®enepannu
or 03.03.2007 Ne 138 «O pa3smepe IUatel 3a [PENOCTABICHHE BBIMHCOK
U3  IOCYIApCTBEHHOrO  JIECHOTO  peecTpa M IIOpsiike €€ B3WMaHUm»
(Cobpanne 3axoHomarenscTBa Poccuiickoit @enepanuu, 2007, Ne 11, cr. 1329; 2015,
Ne 1, c1. 224).

B cooTBetcTBHH ¢ UacThio 8 ctaTtbi 91 JlecHoro koaekca Poccuiickoit Denepanuu
nokymeHntupoBannas wuuHpopMauus u3 ['JIP mpemocrasisiercs OecriaTHO oOpraHam
rOCYJapCTBEHHOM BJACTH, a TAaKKe HHBIM JIHLAM B ciydYasx, IpeayCcMOTPEHHBIX
dhenepanbHBIMU 3aKOHAMH.

Nopsnaok, pa3Mep H OCHOBaAHHSI B3HMAHHA TUIATEI 32 NPEJOCTABJICHUE YCHYT,
KOTOPBIE ABJSIOTCH HE00OXOAHMbIMH H 00A3aTEALHBIMH VI MPEAOCTABJ/ICHHSA
rocyapcTBeHHOH (MyHHUHMNAJABHOH) YCJIYTH, BKJIK0OYaA HHGOPMALHIO O METOIHKE
pacueTra pa3mepa TaKOH NJI1aThbl

2.20. VYcnyru, HeobxomumMble W 00sA3aTeNbHBIE JUIS  NPELOCTABIICHHMS
rocynapcTBeHHOM (MyHULMNIATBEHON) YCIYTH, OTCYTCTBYIOT.

MaxkcumallbHbIH CPOK OKHAAHHA B OUepeaH NMpH noJaye 3anpoca
0 NpPEAOCTABJEHHH roCy1apcTBeHHOH (MyHHIHNIAABLHOM) YCJIYTH H NIPH NOJAY4Y€HHH
pe3y/ILTATA NPeIOCTABIEHHS FOCYAaPCTBEHHON (MYHHIHNIAINBHOH) YCJyTH

2.21. MaxkcuMaJIBHBIM CpOK OXHJaHWs B Ouepefu NpH IOJYYEHHH pe3yJibrara
NPENOCTABIEHHS! TOCY/HAPCTBEHHON (MYHMUHMIIANBHOM) YCIYyrd B Y IOJHOMOYEHHOM
oprase uiyd MHOrO(YHKIIMOHAIEHOM LIEHTPE COCTABNAET He Oonee 15 MUHYT.

Cpox 1 nOpsA0K PerncTPALHH 3a11poca 3asBHTEA O NPeJoCTABJICHHH
rocyAapcTBEHHOH (MYHHIIHNANBHOH) YCJIYTrH, B TOM YHC/I€ B 3JIEKTPOHHOH ¢QopMe

2.22. Cpok perucTpaluy 3asBIeHHs O TPEeAOCTaBIEHUH TOCYIapCTBEHHOH
(MyHHUMTIATRPHOR) YCIYTd TIOANEKAaT pPETrMCTpallid B YIOJIHOMOHYEHHOM OpraHe
B TeueHHe 1 pabouero AHS CO AHS NONy4eHUs 3asBAEHHUS H JOKYMEHTOB, HEOOXOIHMBIX
IJ1s IpeoCTaBeH sl TOCY JapCTBEHHOM (MyHHIIMNANBHOI) YCITYTH.

B ciiyuae Hanuuusi OCHOBAHUH AT OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOXHUMBIX
JUIS IPENOCTABNEHH TOCY1apCTBeHHOH (MYHUIIUNANBHOM) YCIYTH, YKa3aHHBIX B ITyHKTE
2.15 mHacToAmiero AJIMHHHUCTPAaTHBHOIO perjaMeHTa, YIIOJHOMOYEHHBIH Opras
He TMO3AHEeEe CHEAYIOUIEro 3a JIHEM [OCTYMJIEHUs 3adBIEHHA W JOKYMEHTOB,
HEOOXOMMMBIX JUIsl TIPENOCTaBIEHUA TOCyIapcTBeHHONW (MYHMLMNAIBHOW) YCIYTH,
pabouero jHA, HanpapiAeT 3asBUTENI0 AMOO €ro MpPeACTaBUTENIO perieHue 00 OoTKase
B TIpUeMe JIOKYMEHTOB, HEOOXONUMBIX Ul [PEJOCTaBIeHHA TOCYAapCTBEHHO

e
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(MyHULIMTIATHEHOMH ) YCIIYTH.

TpeGoBaHUS K IOMELIEHHAM, B KOTOPLIX NPEAOCTAB/AETCH NOCy1apcTBEeHHas
(MyHHLHNAJAbHAA) yCIAyra

2.23. MecToronoxeHue aJIMAHUCTPATHBHEIX 3/1aHUH, B KOTOPBIX OCYIIECTBIISETCS
TIpHEM 3asBICHUH U JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEAOCTABIEHMS TOCY IaPCTBEHHOH
(MyHHLIMITAJBHOM)  YCIOYrH, a TakKe BbIJjaya  PE3YJbTATOB  IIPENOCTaBIICHHUS
roCyNapCTBEHHOM (MyHHUMITANBHOHW) YCIYTH, JAODKHO o0ecnedyuBars yn00CTBO
AJIst TPAXIaH C TOYKH 3PEHHS TIEEX0HON JOCTYMHOCTH OT OCTAHOBOK OOLIECTBEHHOIO
TPaHCIOPTA.

B caydae, eciiu UMeeTCS BO3MOXHOCTHh OpraHU3allUK CTOSHKH (IIaPKOBKM) BO3IIE
3aHus (CTPOEHHS ), B KOTOPOM pa3MelleHO NOMEIIEeHHE NIpHeMa H BBIIaYH JOKYMEHTOB,
OpraHH30BLIBAETCH CTOSHKA (MIApKOBKA) AN JIMYHOTO aBTOMOOHMJIBHOTO TPaHCIOPTE
3asBUTENEH. 3a NOJNIE30BaHHE CTOSHKOM (ITApKOBKOIL) € 3asBUTENEH I11aTa HE B3UMAETCH.

JI71st MAPKOBKH CHEUHUANBHBIX aBTOTPAHCIOPTHBIX CPEACTB UHBAMIAOB Ha CTOSHKE
(napkoBke) Briensercs He MeHee 10% wecT (HO He MeHee OJHOTO MeECTa)
oA GecnuaTHOH IapKOBKH TPAHCIIOPTHBIX CPENCTB, YNpaBideMbIX HHBanuiamu I, II
rpynn, a takxe uHBamaamy Il rpynnel B nopszake, ycrasosnenHoM llpaBurenscTBoM
Poccutickoit ®enepaliii, U TPAaHCIOPTHBIX CPEACTB, MEPEBO3ALIMX TaKMX HHBAIHIOB
u (M711) AeTeH-UHBAIUIOB.

B nengx obecreuenus OecnpelmATCTBEHHOTO AOCTyNa 3asdBUTENEH, B TOM YHC/IE
TriepeABUTAOIINXCA HA UHBATHIHBIX KOJACKAX, BXOL, B 3/laHie U TIOMEITCHHS, B KOTOPBIX
NpEOCTABILETCS ~ TOCyINapcTBeHHas  (MyHMLMIANbHadg)  yciyra, OOOpyRyHOTCs
MagjycamMd, [IOpY4HSIMH, TAKTHWIBHBIMH (KOHTPacTHBIMH) IIpeqyNpeXIaloliMH
3IEMEHTAMU, UHBIMU CIIENMANBHBEIMH MPHCIIOCOOTEHASIMH, ITO3BOJISIIOIIUMH 00€CIIeYnTh
OecnpenarCTBEHHEI JOCTYN U IIEpeABHIKCHHE MHBAIUAOB, B COOTBETCTBUH
¢ 3aKOHOaTeNnsCTBOM Poccutickoil Menepalini 0 COMAIBHONA 3alIMTe HHBATHIOB.

[lenTpanbHpli BXOA B 34aHHE YIIONHOMOYEHHOTO Oprasa JODKEH OBITh
o6opynoBaH HH(POPMALHOHHOM TaGNHIKOH (BBIBECKOH), cofepxkalleil HHPOPMAIIKIO:

HaUMEHOBAaHUE;

MECTOHAXO0XICHHE U IOPUANYECKUH aJipec;

pexuM paboTsl;

rpadHK npuema;

HOoMepa TeledOoHOB /Ui CIPaBOK.

[MoMemeHusa, B KOTOPLIX IpPENOCTABISETCS rOCyNapcTBeHHas (MyHHLHIIANbHAas)
yciyra, JOJDKHBL  COOTBETCTBOBAaTh  CAHWUTAPHO-3IIHMIEMHOJIOTHYECKMM  IIpaBHIaM
Y HOpPMaTHBaM.

[TomelieHnss, B KOTOPBIX IPEAOCTABIAETCS TOCYJAapcTBeHHAs (MyHHMUMIIANIbHAs)
yCIIyra, OCHaIaloTCA:

NPOTHBONOXKAPHON CUCTEMOH M CPEACTBAMH MOXKAPOTYLIEHHS;

CHCTEMOI OTOBEIIEHHSI O BOSHUKHOBEHUH YPE3BbIYAHHON CUTYAL{HH,

CpeACTBaMU OKa3aHUs NepBOY MEIULIMHCKON ITOMOILIH;

TyaJIeTHBIMH KOMHATaMU A1 IOCETHTENEH.

3an oxuAaHuA 3asBUTelled o00OpyAyeTcs CTYNBSMH, CKaMbsIMH, KOJIHYECTBO
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KOTODBIX OIpelenseTcss MUcXoAs W3 (PAKTHYECKOM HArpy3kH M BO3MOXHOCTEH
JJIsL MX pa3MeNIeH!s B MOMELICHUH, a TaloKe HHPOPMaIlMOHHBIMHM CTEHIaMH.

TexcTsl MaTepHaNoB, pa3MelleHHBIX Ha HH(pOPMALMOHHOM CTeHAe, IeYaTaloTCs
yIOOOHBIM It YTeHms MpUdTOM, Oe3 UCIpaBneHyi, C BEIAEIEHHEM Haubonee BaKHBIX
MECT NOJIY>KUPHBIM HIPHPTOM.

MecTa 1131 3aLI0JTHEHHS 3asBIEHUH 000PYIyIOTCS CTYNBSIMH, CTONAMHU (CTOHKAaMH),
GiraHKaMU 3asBJIEHHH, MMCbMEHHBIMHU TTPUHAJIEAKHOCTAMH.

Mecra mnpuema 3asBuTesieidt obopynyrorcss HHGOPMALMOHHBIMM TaOMHYKaMH
(BBIBECKAMM) C YKA3aHUEM

HOMeEpa KabuHeTa 1 HAUMEHOBaHUA OTHEIA,

gamMuIMiH, WMEHM W OTYecTBa (MOCNefHee - TIpH HAIWYMH), JODKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPHEM JOKYMEHTOB;

rpaduka npuema 3asBUTEIIEH.

Pabodee MecTO KaXIOro OTBETCTBEHHOTO JIMIIA 32 MpPUEM AOKYMEHTOB, HOIKHO
ObITh  OOOPYINOBAaHO TMEPCOHANBHBIM KOMIIBIOTEPOM C  BO3MOXHOCTBIO JOCTYIIA
K HeOOXOMMMEBEIM HMH(DOPMAMOHHBIM 0a3aM JaHHBIX, ME€YaTalIUM YCTPOHCTBOM
(IpUHTEPOM) B KOTUPYIOINM YCTPOHCTBOM.

JIuio, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB, OODKHO HMETh HaCTONBHYIO
TaOMMUYKy ¢ yKazaHWeM (aMHIMH, UMEHH, OT4YecTBa (IOCIeHEe - IIPU HAJHWYUH)
1 JOJKHOCTH. |

[Ipy mpemocTaBleHUH TOCYIAPCTBEHHON (MYyHHMIMNANBHOM) YCIYTH WHBalIWAaM
obecreYuBarOTCs:

BO3MOXKHOCTh OECIPensITCTBEHHOIO A0CTyna K 00BekTy (34aHHMIO, ITOMEIICHHIO),
B KOTOPOM [PENOCTaBIIAETCA FOCyAapCTBeHHAs (MyHHIUIIANBHAS ) YCAYTa,

BO3MOXKHOCTE CaMOCTOSITE/ILHOTO TIEPEIBMKEHHUS IO TEPPUTOPHUH, Ha KOTOPOH
pacnojiokeHbl 3[4aHUs W TOMEIIEeHHs, B KOTOPHIX MPEOCTAaBAETCS rOCYyAapCTBeHHAs
(MyHHIMIIATIBHASA) YCIYTa, a TaKkKe BXOJa B TAKHEe OOBEKTHI H BBIXOAA M3 HHX, MOCAIKH
B TPaHCIIOPTHOE CPEJCTBO M BBHICAJKM U3 HEro, B TOM YHCJIE C MCIIOJIB30BAHKE Kpecna-
KOJISCKH;

CONPOBOXKACHHE HHBAIHAOB, UMEIOIMX CTOMKHE PAacCTPONCTBA (DYHKIIHH 3PCHHUS
H CaMOCTOATENhHOIO NEepPeIBUKEHUS;

Haulexallee pasMmelleHue o0OOpYy/(OBaHHMA W  HOCUTENEH  HMH(QOPMalWW,
HeobXxoAUMBIX i obecrieyeHUst OeCHpensTCTBEHHOIO MOCTyNa HWHBAJIMAOB 3aHHSIM
M TIOMELIEHHSM, B KOTOPBIX IIPEHNOCTABISETCS TOCYAapCTBeHHas (MyHHLMNAIbHAA)
yciyra, M K TrocydapcTBeHHOW (MyHHLHMIIANBHOM) yclyre ¢ YYeTOM OTpaHW4eHUH
HX KU3HEESITEIBHOCTH;

nyonupoBaHue HeOOXOMUMOH i1 UWHBaIMIAOB 3BYKOBOH H  3PHTENBHOH
UHGOpPMALIMKM, a TaKKe Hajamucell, 3HaKOB M MHOH TeKCTOBOM H rpaQuueckoi
nH(OPMALIMH 3HAKAMH, BEITIOJIHEHHBIME penbedHO-TOYeuHbIM pH(TOM bpaiis;

AOITYCK CYpAOIepeBOAYHKA H TU(PIOCYPONIEPEBOAYHKA,;

HOIMyCcK COOaKU-TPOBOAHMKA NpPH HAIWYMU JOKYMEHTa, MOATBEPXKIAIOLIETO
ee coenManbHoe oO0yuenue, Ha o0O0BeKTH (3DaHMSA, TIOMEIIEHUs), B KOTOPHIX
IIPENOCTABISETCS TOCY1apCTBEHHAs (MyHULUNIAIBHASA) YCIYra,

OKa3aHHe WHBAIMIaM MOMOIIH B [IPEOAOJIEHHH OaphepoB, MEIAOLIUX 1Oy YEHHIO
UMH TOCYJ2PCTBEHHBIX H MYHHIUTIANBHBIX YCIYT HApaBHE C APYTHMH JIHIIAMH.
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ITokasaTe/u AOCTYMHOCTH H KA4eCTBA rocyAapcTBCHHOH (MYHHUUMNAALHOM) YCIYrH

2.24. OCHOBHBIMH [oKa3aTeNsiMHU OOCTYITHOCTH TIPENOCTABIIEHUS
rOCYJapCTBEHHOW (MYHHIIMNIANBHOMN) YCIIYTH SABISIOTCS:

HAIUYHe TOJHOH M MOHATHOH HMHboOpManuu O MNOPAAKE, CpoKaX H Xoze
IpEeNOCTABICHNS TOCYIApCTBEHHON (MYHHLMNANBHON) yCayrn B HMH(GOPMalUHOHHO-
TeJIEKOMMYHHKAIIMOHHBIX ceTAX o0mero mojp3oBaHus (B TOM 4UHCiIE€ B CETH
«HTEpHETY), CpeiicTBaX MaccoBOM HHOOPMAIIUHY,

BO3MOXHOCTb ITIOJIyUeHMUS 3asiBUTENEeM YBEIOMJEHUH O MPeNOCTaBIIEHUH
rocyJapcTBeHHOM (MyHHIIANIANBHOH) yciyrd ¢ momouwsio EILY;

BO3MOXHOCTh  TONyueHMs  WHQopMauMm O  XO4e  TpeaoCTaBJICHHS
rocyJapcrBeHHod (MyHMLIMOATbHOM) YCIYTH, B TOM UYHCIE C HCIIOIh30BaHHEM
HHGOPMAIlHOHHO-KOMMYHHUKAMOHHEIX TEXHOJIOTHH.

2.25. QcHOBHBIMH TIOKA3aTEISAMH KayecTBa NpPeAOCTaBIEHMs TIOCYAapCTBEHHOH
(MYHUIUTIATBHOMN ) YCIIYTH SBIISIIOTCS:

CBOEBPEMEHHOCTE IIPEJOCTABICHHS I'OCYAAPCTBEHHOH (MyHHLMIIAIBHOM) yCIyIH
B COOTBETCTBMHM CO CTAHJAPTOM €€ MpPeJOCTaBICHHUsS, YCTAHOBIEHHBIM HACTOAIIUM
AJMUHUCTPATHBHBIM PETIAMEHTOM,

MUHHUMAJIBHO  BO3MOXHOE  KOJHAYECTBO  B3aMMOJEUCTBHHM  TIpaX/JaHHHA
¢ IO/DKHOCTHBIMM JIMIAMH, YYaCTBYIOUIMMH B TNpPENOCTaBICHHH TIOCYJapCTBEHHOH
(MyHHUIIHIAIBHOH ) YCIYTH,

OTCYTCTBHE OOOCHOBAaHHBIX jKano® Ha JeHcTBHA (0Oe3meHCTBHE) COTPYIHHMKOB
1 UX HEKOPPEKTHOE (HEBHUMATEJIBHOE) OTHOIICHHE K 3asIBHTEIISM,;

OTCYTCTBHE HApyIeHHH YCTAHOBJIEHHBIX CPOKOB B IIpOllecce MpeNoCTaBiIeHUs
TOCYAapCTBEHHOM (MyHHIIMIIAIBHOMR) yCIy Iy,

OTCYTCTBUE 3asBIEHWIM 00 oOcCnapuBaHUM pelleHHH, nedcreul (6e3melcTBUA)
VITOTHOMOYEHHOFO OpraHa, €ro MNOJKHOCTHBIX ML, TPHHUMAeMbIX (COBEPIICHHEIX)
MpU NPeAOCTABIEHHH TOCYJapCTBEHHOH (MyHMUMIAQNBHOM) YCIOyTH, @O HTOTaMm
pacCMOTpEHHs KOTOPHIX BBIHECEHB! pelleHus o6 yAOBNETBOPEHHHM (4aCTHYHOM
YIOBIIETBOPEHHUH ) TPEOOBAaHUH 3asiBUTEIIEH.

HHbie TpeGOBAHMSA, B TOM YHCJIe YIUTHIBAIOUIHE 0COOEHHOCTH NPEeA0CTABJIEHHS
rocyjapcraeHHONH (MyHHIHNATLHOH) YCJIYIrH B MHOTO(pYHKIIHOHAIbHBIX LIEeHTPAX,
0c0OEHHOCTH NPEAOCTABAEHHS rocy1apcTBEeHHOH (MYHHUMNAALHOM) YCJAYTH
0 YKCTEPPHTOPHAILHOMY NPHHIHILY H OCOOEHHOCTH NpeAoCTABJIEHHS
rocyaapcrBeHHON (MyHHIMNAJLHOR) YAy B 3JIeKTPOHHOHR dopme

2.26. IlpepocrtaBieHue rocyJapCTBEHHOU (MyHUIHATIANLHOM ) YCIIYTH
0 OKCTEPPUTOPHANLHOMY IPHHLHILY OCYIISCTBISETCS B YacTh ODecrnedeHus
BO3MOXHOCTH mojauu 3aspieHud mnocpeactsoM EINIIY u nonydenns pesynbrara
rOCYAapCTBEHHOM (MyHHIMNATIBHOMN) YCIYTH B MHOTOQYHKIIMOHAJIBHOM IIEHTpE.

2.27. 3agBuTeiisiM obecneurMBaeTcd BO3MOXHOCTBH IIPEACTABIIEHUA 3aABJICHHS
¥ NIPHANAraeMEIX JIOKYMEHTOB B (popMe 2JIeKTPOHHBIX JOKYMeHTOB nocpeacTeom EITTY.

B 3ToM cnydae 3asBHTENs WIM €ro InpejcTaBuTens aBTopu3yerca Ha EIII'Y
[IOCPeJCTBOM TIOATBepXkAeHHON yderHoH 3anvcu B ECHA, 3anonHser 3afBICHHEC
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0 NpeoCTaBIeHUM TOCYNAPCTBEHHOM (MYHMUMOANBHOH) YCNYyTH C HCIONb30BAHUEM
HHTEPAKTUBHOW QOPMEI B 3JIEKTPOHHOM BHJE.

3ano/IHeHHOE 3asBAeHMEe O MPEAOCTABIEHUH TOCYAapCTBEHHON (MYHHLIANAIBHOMH )
YCIIYTH OTIPaBISEeTCs 3asBUTEIEM BMECTE C IPUKPEIUIEHHBIMU 3EKTPOHHBIMH 00pa3aMu
JIOKYMEHTOB, HEOOXOMHMBIMH ISl TIPEIOCTABIIEHMS I'OCY1apCTBEHHOM (MyHULIMIIAIBHON )
yenyrd, B YmonHoModeHHBIH opraH. [lpu asTopusauuu B ECHA 3assnenne
0 T[pEeNoCTaBAeHHH TOCYIAPCTBEHHOH  (MyHHIMIIAJBHOM) YyCIOYrH  CYMTAeTcs
MNOJANHMCAHHBEIM  TPOCTOM  3MEKTPOHHOW  TOANMCHIO  3asBHUTENs, IIpedCcTaBUTENs,
YIOJTHOMOYEHHOTO Ha MOANHCAHUE 3asIBIICHHUS. |

Pe3ynbTaTsl TPEeNOCTaBIEHUS T[OCYAAPCTBEHHOH (MYHHMLMIIANBHOH) YCIYIH,
YKa3aHHBIE B IMYHKTE 2.5 HacTosAIEero AAMHUHUCTPATUBHOTO periamMeHTa, HallpaBiarOTCs
3agBUTENIO, MPEACTaBUTEIX B JNHMUYHBIM kabuner Ha EII'Y B dopMe 21eKTpOHHOIO
TOKYMEHTA, MOAMMACAHHOTO YCHIEHHON KBaNW(DHUIMPOBAHHOM 3JIEKTPOHHOM MOAMHCHIO
YIIOTHOMOYEHHOTO [AO/DKHOCTHOTO JIMLA YIIOJHOMOYEHHOIO oOpraHa B Clly4dae
HanpaBJIeHus 3asBineHus nocpeacrsoMm EINTY.

B cmywae HampaBneHus  3agBleHdss nocperacrsoMm  EINY  pesynerar
IpeOCTABICHHS T[OCYJapCTBEHHOH (MYHMLMNANBHOH) YyCIYyrd TaKkkKe MOXET OBITh
BBIAH 3a9BUTENO HA OYMaKHOM HOCUTeNe B MHOroQyHKUHOHAIBHOM LEHTpe
B TOpAOKE, IpPeJyCMOTPEHHOM IIyHKTOM 6.4 HacToslero AIMAHHCTPATHBHOIO
pernaMeHrTa. ‘

2.28. DnexTpoHHble JOKYMEHTHI MPEACTaBAIOTCS B CEAYIOUMX (popMaTax:

a) xml - gnis hopManu3oBaHHBIX JIOKYMEHTOB;

0) doc, docx, odt - O JOOKYMEHTOB C TEKCTOBBIM COLEp)KaHHEM,
He BKIIOYAOMUM (GOpMYIEl (32 UCKIIOYEHHWEM IOKYMEHTOB, YKa3aHHBIX B NOAIYHKTE
"B" HACTOSUIETO MYyHKTA);

B) xls, xlIsx, ods - 11 AOKYMEHTOB, COAEPXKAIIHX PACUETH;

r) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBBIM COJEpXKaHHUEM, B TOM 4YHCJIE
BKIIOYaommx GopMmynsl U (unu) rpadudeckue M300paxeHUd (32 HCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHBIX B TTOANYHKTe "B" HACTOAILETro MYHKTa), a TaKiKe JOKYMEHTOB
C rpahHuecKHM CONEPKAHHEM.

Jlonyckaercs (GOpMHpOBaHUE 3JIEKTPOHHOrO JOKYMEHTa IIyTeM CKaHHPOBaHHS
HEMOCPEACTBEHHO C OpUTHWHANa JOKyMeHTa (HCIONb30BaHME KOMUH HE OOIYyCKaeTcs),
KOTOpPOE OCYINECTBIAECTCS. C COXpPAaHEHMEM OpHMEHTalldd OpUIMHAlla JOKyMeHTa
B paspeitennd 300 - 500 dpi (Macmtab 1:1) ¢ HCIIONB30BAHHEM CIEAYIOLUIUX PEXHUMOB:

- «uepHO-6Genblity (IpU OTCYTCTBHHM B JOKYMEHTe rpaduuyeckux H300pa>keHMH
Y (HJIH) UBETHOI'O TEKCTa);

- «OTTEHKH ceporo» (NMpH HAIMYMM B AOKYMEHTe rpa@MyecKHX H300pakeHuH,
OTIHYHBIX OT IIBETHOTO rpaguuecKoro uaodpaxeHus ),

- UBETHON» HIIM «peXMM TOJHOW HBeTorepesadm» (IIpH Halu4uu B JOKYMEHTE
LBETHBIX rpadyUdecKuX N300pakeHrH OO0 LIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTEHTHYHBIX IIPHU3HAKOB TNOANHHHOCTH, 4 HMEHHO:
rpaHYeCKOM IIOAITMCH JIMIA, TIeYaTH, YIJIOBOIO 1ITaMIia O1aHka;

- KOMHYeCTBO (haliioB MOJKHO COOTBETCTBOBATH KOIUYECTBY [OKYMEHTOB,
Ka)IBIH M3 KOTOPHIX COIEPXKHUT TEKCTOBYIO U (UnK) rpadudeckyro HHGOPMALHIO.

DNeKTPOHHBIE JOKYMEHTHI JOJKHBI 00eCneunBaTh:
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- BO3MOXHOCTH HICHTHQUIMpPOBATH OOKYMEHT M  KOJHMYECTBO JIUCTOB
B IOKYMEHTE;

- JUIS JOKYMEHTOB, COJepXallUX CTPYKTYPHMPOBaHHBEIE IO YacTdM, IJIaBaM,
pasmenaM (moapaszjenaM) JaHHble M 3aKnagky, o0ecredMBalolHe  IEPEXObI
T10 OTJIABJEHUIO M (MJIM) K COAEPIKAUIMMCS B TCKCTE PUCYHKAaM K TabJlHLiaM.

JIOKyMeHTEI, MO[Iexalnlie MNpeAcTaBleHuo B Qopmarax xls, xlIsx umu ods,
hOpMUPYIOTCS B BUZIE OTACIBHOrO 3JIEKTPOHHOIO JOKYMEHTAa.

II1. CocraB, mocjea0BaTEeIbHOCTh H CPOKH BbINOJBEHHS
AIMHHHCTPATHBHBLIX Npoueayp (AeHCTBHI), TPeOOBAHHA K MOPAAKY
HX BBLIMOJHEHHH, B TOM YHCJe 0COOEHHOCTH BhIMOJHEHHS! AAMHHHCTPATHBHBLIX
npoueayp B 3JMeKTPOHHOH dopme

HcuepnbiBaiui nepedeHb aIMHHUCTPATHBHbBIX NMpoUeayp

3.1. IlpegoctaBnéHue TOCyAapCTBEHHOM (MyHHLMNANBHOW) YCIYIHM BKIIIOYAET
B ce0s Cleayrolle aIMUHUCTPAaTUBHBIE IPOLEAYPHI: '

NpoBepKa JOKYMEHTOB M PEeTrUCTpallis 3aABICHUS;

nojiydeHHe  cBedeHmid — mocpenctBoM  PefepalbHOM  TOCYAapCTBEHHOH
HHpopMarMoHHOH cucTembl «EnuHas cucTeMa MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aumMoeicTRUA» (Hanee - CM3OB);

paccCMOTpPEHHE JOKYMEHTOB H CBEIEHHUH;

IPHHATUE pelieHUS;

BbIJjaya pPe3ybTaTa;

BHECEHHE pe3ylbTaTa MyHUIMIAIBHON YCIYTH B PEECTp HOPHAUYECKH 3HAYHMBIX
3alIMCeH.

Onucanne agMAHHCTPATHBHBIX Tpouenyp npeactaBieHo B [Ipunoxenun Ne 5
K HAcTOALIEMY AIMMHHUCTPATUBHOMY perjlaMeHTy.

Ilepevyenb aIMHHHCTPATHBHBLIX NpOLEAYP (AeHCTBHH) NPH NpeAoCcTaBJIeHHH
rocyJapcrBeHHONH (MYHUIHNAJILHON) YCJIYTH YCJIYT B 3J1eKTPOHHO# hopme

3.2. Tlpy 1pemOCTaBIEHHH TOCYJapCTBEHHOM (MyHHMUMIAIBHOM) YCIyTH
B DJIEKTPOHHOH (hopMe 3aABUATEN0 00eCHeYHBaArOTCS:

nojay4eHue WHGOPMaliy O MOpSAKe U CPOKax MpedoCTaBlieHus TOCyJapCTBEHHOM
(MyHHLIUTIAJIBHOM ) YCIIYTH;

dhopMHpOBaHUE 3aABICHUS;

IpHeM W perucTpanus YIIOJTHOMOYEHHBIM OpPraHOM 3asBJIeHHS M HHBIX
JOKYMEHTOB, HeOOXOMUMBIX ISl MPelOCTaBICHUS! TOCYAApCTBEHHOH (MyHHLIAITAIBHOMN)
YCIYTH,

MOJy4eHHE pe3ynbTaTa MNPEeNOCTABICHHUS I'OCYHAPCTBEHHOHW (MYHHIHIIAIBHOH)
YCIIYTH;

MONYYEHUE CBEIEHUH O XO4€ PACCMOTPEHUS 3asBIICHU;

OCYIIECTBIEHWE  OLIEHKM  KayecTBa  MPeJOCTaBICHHS  TOCYAapCTBEHHOU
(MyHULIMNIATIBHOM ) YCIIYTH;
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nocynebHoe (BHecymeOHoe) obxkanoBaHMe pelleHHMH M AeucTBHi (Oe3nelicTBuUs)
YnonHoMo4yeHHoro opraHa Jnunbo pgedictBus (Oe3fleHCTBHE) MODKHOCTHBIX — JIMI]
V1IIOMTHOMOYEHHOr0 OpraHa, MPeJoCTAaBISIOMIEro rocy/JapcTBEHHYI0 (MyHHIHNIAIBHYIO)
YCIIYTY, TH00 rocyAapcTBEHHOTO (MYHULIMNIANBHOI0) CIIYXKAaIlero.

Iopaaok ocymiecTBACHHS AAMHHHCTPATHBHBIX NpoueaAyp (AeHCTBHI)
B 2JIEKTPOHHOH opme

3.3. ®opMHpOBaHUE 3asBICHHUS.

dopMupoBaHHE  3aABJIEHHMS  OCYIIECTBISAETCA  IIOCPEACTBOM  3aAINOJHEHHMS
3NeKTpoHHOM ¢opMbel 3asBieHust Ha EII'Y 6e3 HeoOXOAMMOCTH IONOJHHTEIBHOH
NoJa4yy 3asBJAeHHUS B KakoH-11ub0 UHOH dopMe.

dopMaTHO-JTOrHYecKas MpoBepKa COPMUPOBAHHOTO 3AABICHHS OCYIIECTBIIAETCS
[IOCIIE 3aIIOJIHEHHUA 3asBUTEIEM KaXKIOTO M3 IOJIEH 3IMEKTPOHHOW (OpMBI 3asiBIEHHI.
Ilpy BBISBIIEHHM HEKOPPEKTHO 3allOJIHEHHOTO II0JI 3JACKTPOHHOH (OPMBI 3asiBIECHUSA
3asgBUTENb YBEAOMIIAETCH O XapaKTepe BBIABIEHHOH OIMIMOKHM M MOPAINKE €€ YCTpaHeHHS
TIOCPEACTBOM HH(POPMAIMOHHOTO coOOUIeHUsI HEMOCPEACTBEHHO B JNIEKTPOHHOM (opMe
3asiBJICHHUS.

[Tpu popMHUpPOBaHIY 3aABICHMS 3asBUTENO 00€CIIEYMBAETC:

a) - BO3MOXHOCTh KOTIMPOBAHUS M COXPAHEHUs 3asABIeHHUS W HHBIX JOKYMEHTOB,
YVKa3aHHBIX B NyHkTax 2.9 - 2.12 nHacToswero AIMUHHCTPATMBHOTO perjiaMeHTa,
HeoOXOOMMBIX I TIPEAOCTABIEHUSA TOCY IAPCTBEHHON (MYHUIIMTNIAIbHOMR) YCIIYTH;

6) BO3MOXHOCTh Me4yaTd Ha OYMa)XHOM HOCHTeNle KOMHH JJIEKTPOHHOHU (OpMEI
3asIBJIICHHUS;

B) COXpaHEHHE paHee BBEICHHBIX B JJEKTPOHHYIO (POpPMY 3asBIICHMs 3HAYECHUH
B 1000 MOMEHT 10 >KeJIAaHUIO HOJIB30BATENS, B TOM YHCJIE MPH BOZHUKHOBEHUH OLIMOOK
BBO/Ia U BO3BPATE I IIOBTOPHOTO BBO/IA 3HAYCHHH B 31IeKTPOHHYIO (OpMY 3asBlIEHHS;

r) 3alolHeHHe TIoJed JJeKTpPOHHOM @OpMBI 3asBIEHHA OO Hadana BBOJA
CBEelCHHA 3asBUTENEM C WCIOIL30BaHHEM cBedeHui, pasMmemenHsix B ECHUA,
M cBeleHMi, onyonukoBaHHbix Ha EII'Y, B 4acTH, KacalolIeHCcs CBEICHUH,
orcyTcTBytomux B ECHA;

I) BO3MOXHOCTH BEPHYTHCS Ha IJOOOH U3 OTAloB 3alOJHEHHSA DSJICKIPOHHOH
dbopMEI 3asBieHns Oe3 OTepH paHee BBeIeHHOH HHpOpMaLnHy,

€)  BO3MOXHOCTH JocTyna 3asButTens Ha EIII'Y x paHee noaaHHBIM
UM 3agBIIEHUSIM B TEYEHHE HE MEHEe OJHOro rojia, a TakXkKe YaCTHYHO CHOPMUPOBAHHBIX
3asBIEHUN - B TeYCHUE HE MEHee 3 MECHLIEB.

ChOpMHUPOBAHHOE H TOJNUCAHHOE 3asBICHUE U MHBlE JOKYMEHTHI, HEOOX0AMMEIE
IVl TIPENOCTAaBi€HHs TOCYAApCTBEHHOH (MYHHMIIMIIAJIBHOM) YCAYId, HaNpaBlIAlOTCA
B YolHOMO4YeHHBIH oprad nocpeactsoM EINY.

3.4. YIonHOMOYEHHEIH opraH obecreyuBaeT B CpOK He mo3jHee | pabouyero aHs
¢ MOMeHTa Tojaun 3aseienus Ha EIN'Y, a B ciydae ero mocTyIlUIeHHs B Hepabouuy
WY TIpa3AHHYHBIH JeHb, - B CJICAYIOIMY 3a HAM NEPBBIH pabouuil AeHb:

a) NpueM NOKYMEHTOB, HEOOXOOUMBIX A INPEAOCTABICHHS TOCYHAapCTBEHHOM
(MyHMIIUDAIGHOM) YCIyrd, M HalpaBieHHE 3asBHTENI0 3MIeKTPOHHOIO COOOIUEHUs
0 MIOCTYIICHUH 3asIBIICHHS;
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6) perucrpaumio 3asBI€HHS W HanpaBlIeHHE 3a4BUTENI0  YBCIOMIICHHA
O perucTpauMd 3asBieHHs oo 00 OTKase B NpUEMe JOKYMEHTOB, HEOOXOIHMBIX
TS MPENOCTABIIEHHs rOCY IapCTBEHHON (MyHHIUITAIEHON ) YCIIYTH.

3.5. DIeKTpOHHOE 3afABJIeHHe CTAHOBUTCA NOCTYIHBIM It JOJKHOCTHOTO JHIA
VIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOTO 3a NPHEM H PErHUCTPAINK 3asBICHHS
(Danee - OTBETCTBEHHOE MOIDKHOCTHOE JIMLIO), B IOCYJapCTBEHHON HMHQOPMAallHOHHOM
CUCTEME, HCIONB3yeMOH  YIIOJHOMOYEHHBIM  OpraHoM Jnd  NpeAdoCTaBIICHHUS
rocyIapcTBeHHOM (MyHHIMNANBHON) yeiryTH (ganee - THC).

OTBeTCTBEHHOE HOJDKHOCTHOE JIMLO!

NpoBepseT HANWYHMe OJJIEKTPOHHBIX 3adBieHWy, mnocTynuBmmx ¢ EIIY,
C IepHOJOM He pexe 2 pa3 B ICHb;

paccMaTpHBAeT TOCTYMHBIINE 3asBIE€HUA W IPHIOXKEHHBIE 00pasbi JOKYMEHTOB
(TOKYMEHTHI);

MPOM3BOAMT NEeWCTBHS B COOTBEICTBMM C MYHKIOM 3.4  HACTOAILIETO
AJTMAHHCTPATHBHOTO PETTIAMEHTA.

'3.6. 3asBUTENO B KayecTBe pe3yNnbraTa MNPEeAOCTaBIEeHUSA TIOCYyIapCTBEHHOH
(MYHHLIMIATBEHOHR) YCIYTH 00ecneynBacTCs BO3MOXHOCTh MTONTYYCHHA JOKYMEHTA:

B dbopMe  SIEKTPOHHOI0  JOKYMEHTA, NOAIIHCAHHOIO  YCUJIEHHOH
KBATH(HLMPOBAHHOK 3NEKTPOHHON MOMIHUCHIO YITOIHOMOYEHHOI0 AODKHOCTHOIO JIALA
YOJIHOMOUEHHOIO OpraHa, HAlpaBlIeHHOTO 3asBUTENIO B TUYHbIN KadbuneT Ha EINY;

B BuJEe OyMaXHOTO AOKYMEHTa, MOATBEPXKAAIOIIErO COAEPKAHHE IICKTPOHHOIO
HOKYMEHTa, KOTOpBIH  3asBUTENb  I[I0Jy4aeT  IIpH  JHYHOM  OOpauleHHH
B MHOTOQYHKLIMOHAJILHOM LIEHTPE.

3.7. Ilony4yeHue UHGOPMALIMK O XOAE PACCMOTPEHHMS 3asBIEHMA U O PE3yjbTaTe
NIpeOCTABIEH s TOCYTAPCTBEHHON (MYHMIMIIAIBHOM) YCIYTH IPOH3BOAMTCS B THIHOM
kabudere Ha EIII'Y, npd yCIOBHM AaBTOPHU3alMH. 3asgBHTEIb MMEET BO3MOXHOCTH
MPOCMATPUBATh CTATYC BNIEKTPOHHOTO 3asiBIIEHHMS, a TaKKe HH(POpMAKIO O JalbHEHIINX
NeHCTBUAX B TMYHOM KabWHeTe 1o coOCTBEHHOH HHUIIMATHBE, B JII000E BpeMsl.

JIpy  TpenoCTaBlEHWM  TOCYIapCTBEHHOH  (MyHULMNANLHOH)  YCIIyId
B JIEKTPOHHOH (hopMe 3asBUTEIIO HATIPABIISETCS: |

a) yBeNOMIEHHE O MpHEME M pPETruCTpalvH 3adBICHHS W WHBIX HOKYMEHTOB,
HEOOXONMMBIX JNs IIPENOCTABJIEHUS TOCYHNApPCTBEHHOH (MYHHLMIAILHOM) YCIYyTH,
cogepxallice CBeleHHa o (akre TpHeMa 3asBICHMA M NOKYMEHTOB, HEOOXOMHUMBIX
7151 IPEA0CTABNIEHHS TOCY 1apCTBEHHON (MyHULIMNATIBHON ) YCIYTH, ¥ Hadalle IPOLeyphl
IpeJOCTaBJIEHUs TOCY JAPCTBEHHOM (MyHHLIMNAAbLHON) YCIYTH, & TAKIKe CBEJCHHUS O JaTe
M BPEMEHH OKOHYAHMs TIPENOCTABIEHHS IOCYIAapCTBEHHOH (MyHHULHNANbHOU) YCIyrH
nub0  MOTMBHMPOBAaHHBIA  OTKa3 B  IIpUeME  JIOKYMEHTOB,  HEOOXOIWMMEIX
117181 IPEJOCTABIEHHS TOCYAaPCTBEHHON (MyHULIMITAIBHOM) YCIIYTH,

6) yBeoOMJIEHME O pe3yJbTaraXx pPacCMOTPEHHS IOKYMEHTOB, HE0O0XOIMMBIX
I8 TpPefoCTaBIEHHs TOCYAAapCTBEHHOH (MyHMUMINANBHOM) YCIYTH, coIepiKaulee
CBEJIEHMS O NMPHHATHH ITOJIOKHUTENHFHOTO PEIIEHHS O NPEIOCTaBIEHHH TOCY IAPCTBEHHOM
(MyHHLMITAIBHON) YCIyrd UM BO3MOXHOCTH IMOJYYMTb pEe3yJbTaT TNPEAOCTABICHUS
rocyJapcTBEHHOM  (MyHUMIMNANBHOM) yCIyrH 1uM00 MOTHBHUPOBaHHBIH  OTKa3
B [IPEIOCTABIIEHHH TOCY1apCTBEHHOM (MyHULIMNIAIBHOM) YCIIYTH.

3.8. OleHKa KauecTBa MpeaoCTaBNe U MYHULIMITAJILHON YCIYTH.
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OueHKa KavyecTBAa TPEJOCTABIEHYS IOCYIapCTBEHHON (MyHHMIMIAIBHOM) yCIyru
OCYLIECTBISAETCS B COOTBETCTBHM ¢ [IpaBUnaMy OLEHKM rpaxaaHamu 3(GQEeKTHBHOCTH
JeATEITbHOCTH PYKOBOIHUTENEH TEPPUTOPHATIBHBIX OPraHoB (QeepalbHEIX OpraHoB
WUCTIONHUTENBHON BlacTH (MX CTPYKTYPHBIX MOApa3JeNIeHHN) C Y4YeToM KaudecTBa
NpeJoCTaB/IeHuss MMM TOCYJapCTBEHHBIX YCIYT, @ TaKXe MPUMEHCHHs pe3ylbTaToB
YKa3aHHOW OLEHKHA KaK OCHOBAHMS [l NPUHATHS PEIICHHH O JOCPOYHOM NpeKpalleH!H
MCIOTHEHNS COOTBETCTBYIOLIHMU PYKOBOAUTENIIMH CBOMX JIOTDKHOCTHBIX 00s13aHHOCTEH,
yTBEpXIEHHBIME  TocTaHoBNeHHeM  IlpaBurenscTBa  Poccuiickoi — @Pepepaiiin
or 12 nexabps 2012 roma Ne 1284 «O6 oueHke rpaxjaHaMH 3GQEKTHBHOCTH
JEeATENIBHOCTH PYKOBOJAWTENCH TEPPUTOPHANBHBIX OpPraHoB (ellepalbHbIX OpraHoB
MCIIONHUTENBHON BIacTH (MX CTIPYKTYPHBIX MOAPA3NENEeHUH) H TepPHTOPHaibHBIX
OPTaHOB TOCYNapCTBEHHBIX BHEOIOKeTHBIX (OHIOB (MX PErMOHANBHBIX OTJEICHHUH)
C YYEeTOM KayecTBa TMpPeJOCTaBICHUS TOCYAapCTBEHHBIX YCIYT, PYKOBOIMTENEH
MHOro(YHKIIMOHANIBHBIX LIEHTPOB IpeA0CTABICHUS rocy AapCTBEHHBIX
¥ MYyHHIMIATGHBIX YCIYr € YYeTOM KayeCTBa OpraHu3aliyd IpefoCTaBlIeHUS
rOCYJapCTBEHHBIX M MYHHLMNANBHBIX YCIYI, a Takke O NPUMEHEHHH peE3yJIbTaTOB
YKA3aHHOM OLEHKH KaK OCHOBAaHUS [ PUHATHS PEIIEHHH O JOCPOYHOM MPEKpaALCHUH
HCITOJTHEHHS COOTBETCTBYIOIIMMH  PYKOBOJIWTE/IAMH  CBOMX  JOKHOCTHBIX
obsizanHocTel» (CobpaHue 3aKOHOHATENBCTBA POCCHHCKOH ®epepannu 2012, Ne 51,
cT. 7219; 2020, No 34, cT. 5446). '

3.9. BasgBuTemo  ofEcCleuMBAETCH  BO3MOXHOCTH  HATIPABIEHUS  KaJloObI
Ha pelleHus, AeWUCTBUAA WM Oe3felcTBHE YIOIHOMOYEHHOTO OpraHa, NOJKHOCTHOI'O
nuna YTOJHOMOYEHHOTO opraHa nub0 MyHHLHMNAIBHOIO CIYXAIlero B COOTBETCTBHU
co crathedl 11.2 denmepanenHoro 3akoHa Ne 210-®3 u B nopsajke, yCTaHOBICHHOM
nocraHoBieHdeM IlpasutensctBa Poccuiickod ®epmepamyu ot 20 nosbps 2012 roxa
No 1198 «O (¢enepanpHOH TOCYOAapCTBEHHOM  MHGPOPMALIMOHHOW  CHUCTEME,
obecrieunBaolleil mporecc AocynebHoro, (BHecynaeObHOro) o0XKalOBaHH peLICHUH
U pedcTBUi (Oe3melcTBUs), COBEPUICHHBIX IIPH MNPENOCTABIEHWM TOCYIapCTBEHHBIX
M MyHHIMOANbHEIX yciyr» (CoOpanue 3akonojarennscTBa Poccuiickon Penepanmy,

2012, Ne 48, ct. 6706; 2018, Ne 49, ct. 7600).

IopsaoK WcnpaBieHUA AONYHIEHHBIX ONEYaTOK H OHIHO0OK
B BLIJAHHBIX B pe3yJIbTaTe NPEI0CTABIEHAS FOCYAAPCTBEHHOMH (MYHHIHIIAILHOH)
yCJAYIrH JOKYMEHTAX

3.10. B cny4ae BhIABIEHHS ONMEYaTOK W OIIMOOK 3asBMTENb BIIPABE OOPATHTHLCS
B YIIOJHOMOYEHHBIN OpraHa C 3asBJIEHHEM C NPUIOXKEHHEM NOKYMCHTOB, YKa3zaHHBIX
B nyHkTe 2.9 HacTosiero AIMUHUCTPATHBHOI'O perJaMeHTa.

3.11. OcHOBaHUs OTKa3a B MpHeMe 3afBJICHHS OO0 WCIpaBIEHHHM OIEYaTOK
¥ OMIMOOK YKa3aHHI B ITyHKTe 2.13 HacTOosero AAMUHUCTPATUBHOIO PEeriaMeHTa.

3.12. Ucmpasienne TOMYIIEHHBIX ONEYATOK U OLIUOOK B BBIJAHHBIX B PE3YJIBTATE
MpEeJOCTABICHHSI  TOCYJapCTBEHHOW  (MYHUUMIANBHOH)  YCIyrM  JOKyMeHTax
OCYIIECTBIACTCS B CIIEAYIOLIEM ITOPSIIKE:

3.13.1. 3agBuTens NpH OOHApPYXKEHHH OIEYATOK M OMIMOOK B JOKYMEHTAX,
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BBIJAHHBIX B Pe3yJbTATe IIPEJOCTABICHUS TOCY1apCTBEHHOH (MyHUUUIIATIBHOM) YCIyTH,
obpaumiaercs JNHYHO B YTOJIHOMOYEHHBIH OpraH ¢ 3asBICHHEM O HEeOOXOAUMOCTH
HCIIPABJIEHHS OTIEYaTOK ¥ OINHOOK, B KOTOPOM COIEPKUTCS yKa3aHUe Ha X ONMCAHUE.

3.13.2. YroJHOMOYEHHBIM oOprad I[pd IMOJAYYEHHH 3afBJIE€HHS, YKa3aHHOTO
B noanyukte 3.13.1 mnyskra 3.13 HacTosmuero mnoApasjiena, paccMarpyBaeT
HEOOXOIMMOCTh BHECEHHS COOTBETCTBYIOIIMX M3MEHEHUH B HOKYMEHTEI, SIBIAOILHAECS
DEe3yNbTaTOM MPEA0CTABIEHHUsI TOCYIapPCTBEHHON (MyHULMNAABHOMA) yCIyTrHd.

3.13.3. YronHOMOYEHHBIH oprad ofecrneunBaeT ycTpaHeH!e ONeYaTokK | OmMOoK
B JOKYMEHTax, SBISIOIUXCS PE3YyNbTaTOM NPEJOCTABICHHS TOCYAapCTBEHHOH
(MyHMLIMOAIBHOM) YCIYTH.

3.13.4. Cpox yCTpaHeHHs OTe4aToK M OMHOOK He NOJDKEH NPEeBHINaTh 3 (Tpex)
pabouux JHEH ¢ AaThl peTUCTPALMH 3asBIEHAS, YKa3aHHOTO B oAmyHkre 3.13.1 myHKTa
3.13 HacTosmiero noapaszeia.

IV. @opmbl KOHTPOJSA 32 HCMOJHEHHEM aAMHHHCTPATHBHOIO perjiaMeHTa

Iopsaaok ocymecTBICHHN TEKYLIero KOHTPOIA 32 coD/iloleHHeEM
M HCIOJIHEHHEM OTBETCTBEHHBIMM JOJKHOCTHBIMH JIHUAMH MOJIOXEeHHH
perjaMeHTa H HHbIX HOPMATHBHBIX IIPABOBBLIX AKTOB,
YCTAHAB/IMBAKIIAX TPeOOBAHHA K NPEeIOCTABICHHIO
rocyJapcTBeHHOH (MyHHIHNIAILHOM) YCJIYTH, 2 TAK)Ke NPHHATHEM HMH pellleHHH

4.1. Texymuii KOHTpOJAb 32 CcOOMIOZCHHMEM M HCIOJHCHMEM HACTOSIIEro
AJIMMHHCTDATHBHOIO  perjaMeHTa, HHBIX  HODMATHBHBIX  INPAaBOBBIX  aKTOB,
YCTAHABIMBAIOIMX TpeOOBaHMA K IIPEJOCTABIEHHK) MYHHIHNANbHOH  YCIYIH,
OCYLIECTB/AETCS HA TMOCTOSHHOH OCHOBE IOJDKHOCTHBIMHM JIHUAMHA AJMHHHCTPALMH
(YIIOMTHOMOYEHHOrO Oprasa), yIOJIHOMOYEHHBIMH Ha OCYUIECTBICEHHE KOHTPOM
34 MIpeIoCTaBeHHeM MYHHUIMIIATIBLHOM YCIYTH.

Jlnst TEKYIIEro KOHTPOJS MUCTONB3YIOTCA CBEJEHMS CIyKE€OHOH KOppecToHIeHUNH,
yCTHAass W [HCbMEHHas HHQpOpMAlMd CHEUMANHCTOB W JOJKHOCTHBIX  JIHI
AjmusrcTpaiidd (Y IOJHOMOYEHHOIO OpraHa).

TexyLuit KOHTPOJIb OCYLIECTBISAETCA IIyTEM MPOBEAEHUS IPOBEPOK:

pelieHHH O mpegocTaBieHHH (06 OTKase B MPENOCTABJIEHHH) TOCYNApCTBEHHOH
(MyHULIMOIAJIGHOM) YCIIyTH;

BEIABIIEHHA H YCTPaHEHUS HapyIIEeHHWH 11paB rpax/iaH,

PAacCMOTpPEHUsl, ITIPUHATHS PELUICHWH K TOJArOTOBKH OTBETOB Ha 0OpalleHus
rpaJaH, colepXalue xanobbl Ha peleHus, neiicTBua (be3neHcTBHE) HODKHOCTHBIX
TTHLL

IHopsaaok U NePHOAHYHOCTb OCYLIECTB/ICHHS NJIAHOBbIX H BHEIJIAHOBbIX
NPOBEPOK NMOJHOTHI H KaUecTBAa MPeJoCTAB/IEHHS rocy1apcTBeHHOH
(MYHHIHNIAJILHOM) YCIYTH, B TOM YHC/e NOPAIOK H (POPMBEI KOHTPOJISA 32 HOJIHOTOH
H Ka4€CTBOM MPEeAOCTABJIEHHs] TOCYyAapCcTBeHHOH (MYHHIHNIAIBHOH) yCJIYyT|

4.2. Kontpons 3a MONHOTOH M KaueCTBOM MpPEJOCTaBIEHHMA TIOCYIAPCTBEHHOH




20

(MYHMIIUIIAIBHOK ) YCIYTH BKJIIOUAeT B cebsi NPOBEAEHHE IIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK.

4.3. TInaHoBple NPOBEPKH OCYLIECTBISIOTCA Ha OCHOBAHMH TOAOBBIX TUIAHOB
paboThl YIIOTHOMOUYEHHOIO OpraHa, yTBEPKAAEMEIX PyKOBOIUTENEM Y IOTHOMOYEHHOIO
oprana. [lpm 1UrTaHOBOM TpOBEepKe TONHOTHI M KAa4YecTBa IPEAOCTABICHMS
TOCYJapCTBEHHOM (MYHHLIMTIAIBHON ) YCLYT'H KOHTPOJIIO IOJJIEKAT:

cOOIIOIEHHE CPOKOB MPENOCTABICHNUS TOCYAapCTBEHHON (MYHHULIMITATIBHOM) YCIIYTH;

coOFOIEHHE MOJIOXKEHNH HAaCTOAIIET0 AMMUHUCTPATHBHOIO PErflaMenTa;

NpaBUIBHOCTE W OOOCHOBAaHHOCTH  NPHUHATOTO  pelueHus o0  oTkase
B IIPEAOCTaBIEHUH TOCYapCTBEHHON (MyHHULIMIIATIBHOMN) YCIyTH.

OcHoBaHMEM JIJIs [IPOBEICHHs BHEIIAHOBBIX IIPOBEPOK ABJIAOTC:

NOJNYYEeHHE OT TOCYAAPCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO CaMOYIIpaBIICHHA
MHGOpMaMK O TPEANONaraéMbplX MM BBUABIEHHBIX HaApYIIEeHHAX HOPMATHBHBIX
MIPAaBOBEIX aKTOB Poccuiickoit ®enepanny, HOPMATHBHBIX IIPABOBBIX AaKTOB (YKazamb
Haumenoeanue cybwvexma Poccutickoii Dedepayuu 6 ciaywae npeoocmasieHus

20cy0apemeeHnot Yeryau, 20CY0apCmeeHHOU YCeay2u ¢ NepedaHHbiMu NOTHOMOYUAMU)

¥ HOPMATHBHBIX I[IPaBOBBIX AaKTOB OpPraHOB MECTHOIO CaMOYMpaBIIEHUA (VKazamo
HAQUMEHOBAHUE  MYHUYUNANbHO20  00bpazoeanus 8  cayyae  npeodoCmAasneHus.
MYHUYUNQTILHOU YCaY2U),

- obpallleHus TpaXJaH W IOPHAMYECKHX JHI Ha HapyLIeHHs 3aKOHOLATENhLCTBA,
B TOM YHCJIE€ HA Ka4eCTBO IPEAOCTABIICHUS TOCY AAPCTBEHHON (MYHHIHITAIBHON ) YCITYTH.

OTBeTCTBEHHOCTH A0JIKHOCTHBIX JIAI 32 pellleHus U neiicTBHA (De3aeiicTBHE),
npHHUMaeMbie (OcyllecTBIsieMble) HMH B X0/1€ NPENOCTaBJIeHHS rocyjapcTBeHHOH
(MyHHUHIANBLHOH) YECAYTH

4.5. Tlo pe3ynpraraM MpPOBEAEHHBIX NMPOBEPOK B CIy4ac BBIABIECHUS HApyIIEHWH
TIOJIOXKEHHH HACTOAIIET0 AIMUHHCTPATUBHOTO perilaMeHTa, HOPMATHBHEIX TIPAaBOBBIX
aKTOB (yKaszame HaumeHoéanue cybvekma Poccuuckou @Peodepayuu 6 ciyuae
npeodoCcmasnenus 2oCy0apCmeeHHoOU Yeay2u, 20CyO0apCmeeHHOU YCay2u ¢ nepeoaHHbimMu
NONHOMOYUAMY) W  HOPMATUBHEIX  MPABOBBIX  aKTOB  OPraHOB  MECTHOTO
caMOYIIPaBIEHHsA(VKA3ams HAUMEHOBAHUE MYHUYUNANbHO20 0bpasoseanus 6 clyyae
NpedoCMAasnenus MyHUYUNAIbHOU YCay2u) OCYIECTBIAETCS IPHBJIeYeHHE BUHOBHBIX JIHIL
K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOarenbcTBOM Poccuiickoi Denepannn.

[lepconanbHasi  OTBETCTBEHHOCTb  JODKHOCTHBIX  JIML 332  [PaBUIBHOCTH
M  CBOEBPEMEHHOCTh MPHHATHS PpElIeHHs O TNpefocTaBleHHH (00  oTKase
B MpPEJOCTaBIeHHH) TOCYAAapCTBEHHOH (MYHHLMIANBHOH) YCIYTH 3aKpelseTcs
B UX JOJDKHOCTHBIX perjiaMeHTax B COOTBETCTBHH C TpeOOBaHMAMMY 3aKOHOATEIILCTBA.

TpeOGoBaHuA K NopsaKy H GpopMaM KOHTPOJIA 32 [IPeI0CTABJICHHEM
rocyaapcTBeHHOH (MyHHIMIIAJbLHOR) YCIYTH, B TOM YHCJIE CO CTOPOHBI I'Pa’/1aH,
HX o0beIHHeHHH H OPraHu3alnu

4.6. T'paxnane, Ux OObeIMHEHHS M OpPraHU3alMM UMEKT IpaBO OCYIIECTBIATH
KOHTPOJE 3a MPEJOCTaBIEHHEM TOCYJAapCTBEHHOM (MYHUUMNANLHOW) YCIAYrd IyTeM
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noyy4eHus MHGOPMaIMK O XOJe IPe/IOCTaBlIeH s IrocyAapCTBEHHOM (MyHULIMIIANBHOMN)
yCIIyTH, B TOM YKCIIE O CPOKaxX 3aBEPIICHHs aIMUHUCTPATUBHBIX NPOUEAYD (IeHCTBHIA).

['paxxnane, ux 0ObeAUHEHMA U OpPraHU3alMH TaK)Ke UMEIOT NIPaBo;

HaIIpaBlATh 3aME€YaHHs U NPEMIOKEHUA 110 YNYUIIEHUIO JOCTyIIHOCTH U KadecTBa
peOCTABIEHHs TOCYJAPCTBEHHON (MYHHIIMNIAIBHOH) YCIIYTH,;

BHOCHTh TpPEIUIONKEHUS O Mepax IO YCTPaHEHHIO HapylIeHHH HaCTOAIIETo
AJMUAHHUCTPATUBHOTO pErlaMeHTa.

4.7. JlomXHOCTHBEIE JIMIA YTNOJHOMOYEHHOTO OpraHa TpUHUMAKT  MEpPHI
K MPEKpPAlIEHHIO MOMYILIEHHBIX HApyLIEHWH, YCTPAaHAIOT MPHYMHBL H YCJIOBHI,
CIIOCOOCTBYIOLIME COBEPLICHUIO HAPYIIIEHHH.

Nupopmanus o pe3yasTaTaXx pacCMOTPEHUS 3aMEYaHHH M NPEINOKEHUN I'PaXKIaH,
HX 0OBeIMHEeHMH ¥ OpraHu3aluil JAOBOJAMTCA JO CBEIEHHUA JIHI, HaNpaBUBIINX
3TH 3aMeYaHusl U [TPEJIOKEHHS.

V. Hocyne6Hblii (BHecy/1eOHbIH) MOPAAOK 00:Ka10BaHHS PEIIEeHHH
H aeHcTBHi (0e31eHCTBHA) OpraHa, NpeiocTaB/IgIOUIero rocy JapcTBeHHYI0
(MYHHMUHNAJBLHYIO) YCIYTY, 2 TAKKe HX AOJKHOCTHBIX JIHL, FOCy/1apCcTBEHHBbIX
- (MYHHIHOAJbHBIX) CAYXKAMHX

5.1. 3asgBHTENb HMeEET MpaBO Ha OOXaloBaHHE pelIEHWs U (UIW) AeHCTBUHN
(be3peiicTBHsA) YTIOMHOMOYEHHOr0 OpraHa, AO/DKHOCTHBIX JHI]  YIIOJHOMOYEHHOIO
OpraHa, TIOCYHapCTBEHHBIX (MyHULMIIANBHBIX) CIyXaIlUX, MHOTO(QYHKIHOHAIHHOTO
LeHTpa, a TakXe pabOTHHKA MHOTroGYHKLUHOHAIBHOIO IEHTpAa IPH IIPENOCTABICHHH
roCyIapCTBEHHOM (MyHMUHNAIBHOH) YCIYyrH B Hocy/leOHOM (BHecyneOHOM) HOpsIKe
(manee - xanoba), B CICAYIOIINUX CIydasiX:

1) HapylieHne cpoka perMcTpalyi 3anpoca O MpeJOoCTaBIEHUH TOCY1apCTBEHHOM
YCIOYyTH;

2) HapyllieHHE CPOKa NpeAoCTABIEHUs ITOCY JapCTBEHHOM YCIYTH,

3) TpeGoBaHue y 3agBUTENS JOKYMEHTOB UJIM HHPOPMALMH THO0 OCYIIECTBICHUS
JEeHCTBHNA, TNpPEACTaBIICHWE MIW OCYIECTBICHME KOTOPBIX HE IPEAyCMOTPEHO
HOPMATUBHBIMK NpaBOBbIMU akTamMM Poccuiickoi Penepanud, HOPMaTHBHBIMH
MpaBOBEIMH akTaMu cyObekToB Poccuiickoni @efepauuu A0 IIPeLOCTaBICHHS
rocyAapCTBEHHOM YCIIYTH,

4) oTKaz B IpueMe JOKYMEHTOB Yy 3asBUTeNA, IpenocTaBieHde KOTOPBIX
NpeayCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMH aKkTamu Poccuiickonn ®enepanmy,
HODMATHBHBIMH  [paBOBBIMM  akTaMd  cyOwmexkToB  Poccuiickot ~ Pepepanuu
IJIS IPEIOCTAaRIEHUS TOCYIaPCTBEHHON YCIIYTH;

5) oTKa3 B TIPEAOCTAaBIEHUH TOCYJAPCTBEHHON YCIYTH, €CIIM OCHOBAaHMS OTKasa
He NpeaycMOTpeHbl (helepaibHbIMH 3aKOHAMU M IPHHATHIMH B COOTBETCTBHH C HHUMHU
MHBIMH HOPMATUBHBIMH HpaBOBbIMH axkTamMu Poccuiickor Pexnepanuu, 3aKoHaMHU
M WHBIMH HOPMAaTHBHBIMM IIPaBOBLIMU akTaMH cyOBpexToB Poccuiickon ®enepanuy,
HaCTOSINMM AIMHHUCTPATHBHBIM PErJIAMEHTOM;

6) TpeboBaHNe BHECEHUs 3asBUTENEM IMpPH MPEAOCTABICHHH IOCYAapCTBEHHOU
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yCIIyTH TIJIaTEL, HE TPeIyCMOTPEHHOH HOpMaTHBHBIMM IPaBOBBIMHM akTamu Poccurickon
denepanyy, HOPMAaTHBHEBIMH TIPABOBBIMHU aKkTaMu cyObekToB Poccuiickolt Denepalii;

7) oTKa3 opraHa, MPeAOCTABMISIOLIETO FOCYAAPCTBEHHYIO YCIYTY, JOMKHOCTHOTO
IMIIA OpraHa, NPeloCTABAAIOLIEr0 TCOCYJAPCTBEHHYIO YCIYyry, B HCIpaBICHUU
JOIYILIEHHBIX OMeYaTOK M (MIH) OIUMOOK B BBIJAHHBIX B PE3yNbTare TPENOCTaBICHHS
rocyAapCTBEHHOM YCIYI'U dNEKTPOHHBIX JOKYMEHTAX JAM00 HapylleHHe YCTaHOBJICHHOTO
CpOKa TaKUX UCIIPaBIEHNH;

8) HapyIlleHHe CpoKa WM TIOpsAKa BbIJAYM DJIEKTPOHHBIX  JOKYMCHTOB
110 pe3yJIsTaTaM MpeoCTaBIEHHS TOCY JapCTBEHHOM YCIYTH,

9) mpHOCTaHOBIICHHE NPENOCTAaBICHUS TOCY1apCTBEHHOM YCITYTH, €CJIM OCHOBAHUSA
NPHOCTAHOBJIEHUST HE IPeAyCMOTPEHBl (elepaibHBIMH 3aKOHaMH U INPHHSTBIMU
B COOTBETCTBUM C HHWMM HHBIMM HOPMATHBHBIMHM IIPaBOBBIMHU aKTamMH PoccHRCKoH
®depepauuy, 3aKOHAMW M HHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickon @enepauu.

Oprasel MECTHOTO CAMOYTNIPAaBJIeHH A, OPraHM3AlHH H YHOJTHOMOYeHHbIE
Ha PACCMOTPEHHE KAaN00b1 JIHLA, KOTOPBIM MOKET ObITh HANIPABJIEHA KaJ100a
3agBHTEs B XocyaeOHOM (BHecyaeOHOM) MopsAKe;

5.2. B mocyneGuom (BHecyneOHOM) mOpszKe 3asBUTENb (IIPEACTaBUTENb) BIIPaBeE
obpartuThes ¢ kanoGoid B THCBMeHHOH QopMe Ha OyMaXHOM  HOCHTENe
HJTH B 3JIEKTPOHHOM dopMe:

B YIOJTHOMOYEHHBIH OpraH - Ha peliende u (Unm) naeiicteus (Oe3nedcTBHE)
JIOJDKHOCTHOI'O JIMIA, PYKOBOOUTENS CTPYKTYPHOIO NOApasfeneHus Y IIOJTHOMOYCHHOTO
opraHa, Ha pemenwe U JeicTBuA (Oe3nedcTBHE) VYTONHOMOYEHHOIO OpraHa,
PYKOBOJUTENS Y HOJITHOMOYEHHOI'O OpraHa,

B BHIIIECTOAIIMH opraH Ha peumleHue u (MaM) JeiictBus (OesgercTaue)
NOJKHOCTHOTO JIMIA, PYKOBOAWTENS CTPYKTYPHOIO MOApAa3[eNeHHs Y IOTHOMO4YEHHOTO
OpraHa;

K PYKOBOIOHUTEIK) MHOTO(QYHKIMOHAIBHOIO LEHTPa - HA PEIIEHHS ¥ JeHCTBHA
(6e3neticTre) paboTHUKA MHOTO(YHKIIMOHAIBHOIO LEHTPA,

K Yy4YpeauTearo MHOro(yHKIIMOHAJIBHOIO LEHTpa - Ha pEHIeHHe W JCHCTBHUSA
(6e3neiicTBHE) MHOTOQYHKLIMOHAIBHOTO IIEHTPA.

B VmonHoMoOYeHHOM OpraHe, MHOTO(QYHKUMOHAJIBHOM LEHTpE, Y YYpeAUTEs
MHOIO(YHKITHOHATBHOTO IIEHTpa ONpPEAeAIOTCsS YIIOJHOMOYEHHBIE Ha pacCMOTpEeHHE
XKanod MTOMmKHOCTHEIE JIMLA.

Cnoco6sl nHpopMHpOoBaHHS 3asBHTEIICH O MOPAAKE NOJaYH H PACCMOTPEHHSA
KaJ00b1, B TOM YHCJIE ¢ HCNMOJb30BaHHeM EAHHOr0 nmoprajia rocylapcTBeHHbIX
H MYHHLHNAIbHBIX YeJIyT (PyHKUHIH)

5.3. lnpopmaniuss O TOpsIKE IOKAYM M PACCMOTPEHMs XKaJloOBl pasMeEIaeTcs
Ha MHQOpPMALMOHHBEIX CTEHAaX B MECTaXx MpeAOCTaBIeHUs TOCYAapPCTBEHHOM
(MyHMLIMIANBHOM) ycioyru, Ha caiite YmomHomoueHHoro oprasa, EIII'Y, a Takoke
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[IpeloCTaBIsAETCS B YCTHOH (opme mo TenedoHy U (MNHM) Ha NMYHOM TpueMe Jubo
B IMHUCHMEHHOM (OpMe TOYTOBBIM OTHPABIEHUEM IO afpecy, yKa3aHHOMY 3asBHTEIEM
(pesicTaBUTENEM ).

Iepeuenb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJHPYIOIIHX MOPSA0K A0CYAe0HOTO
(BHecyaeOHOr0) obxanoBanna AeficTBuii (Oe3neiicTBHSA) U (MJIH) penieHui,
NPUHATHIX (OCYHIECTBAEHHBIX) B X0/1€ NPEI0CTABJEHHNA IrOCY1apCTBEHHOU

(MyHHUHENIATILHOMN) YCIAYIH

5.4. Tlopsiaok mocynebHoro (BHecyneOHOro) o0xanoBaHHsA pelICHUH W NeHCTBHUH
(Ge3peiicTBYA) YIIOMHOMOYEHHOTO OpraHa, IPEAOCTABIAIONIETO TIOCYINapCTBEHHYIO
(MyHHIIMOATBHYIO) YCIYTY, a TAKKE Ero JOKHOCTHBIX JIUL PETYIUPYETCS:

DenepanbHbiM 3akoHOM «O6 OpraHM3alMy MPeNOCTaBICHHA TOCYAapCTBEHHBIX
M MYHULHIIAIBHBIX YCIIYT;

TIOCTAHOBIICHUEM (YKA3LIBACMCA HOPMAMUGHbIL NpABOEoU axm 00 ymeepicoeHuuy
npasun (nopadka) nooauu U PACCMOMpPEHUs JHcanob Ha peweHus U Oeucmeus
(6ez0eticmeue) opeanos 20cy0apcmeeHHOU 61ACMU, OP2AHO8 MECMHO20 CAMOYNPABIEHUSA
U UX QONAHCHOCMHBIX TUY, 20CYOAPCMBEHHBIX (MYHUYURARBHBIX) CIYICAUIUX);

nocranosinenreM IlpasutensctBa Poccuiickoii denepanuu or 20 Hos6ps 2012
roga No 1198 «O enepanbHOil TrOCyAapcTBEHHOH HHGOPMALHOHHON CHCTEME,
obecneunBarouieii npouecce gocyaebHoro (BHecyneOHOro) o00XajoOBaHUSA peIEHUH
M nelictBuit (6e3felicTBMA), COBEPUIEHHBIX TIPH NPENOCTABACHHH TIOCYIapCTBEHHBIX
Y MYHULIUTIATIBHBIX YCILYI».

VI. OcoGeHnocTH BBHIMOJHEHHSA AIMHAHMCTPATHBHBIX NpoLeayp (AeHCTBHH)
B MHOTOQYHKITHOHAJNBLHBIX LEHTPAaX NPeNoCTABICHHS IOCYy1apCTBEHHBIX
H MYHHUHOAJBHBIX YCJOYT

HcyepnbiBaloniuii mepevyeHb aAMHHHCTPATHBHBIX Mpoueayp (aeicTeuii)
IpPH NPEAOCTABACHHH FOCyIapcTBeHHOH (MYHHIHNIAABLHOM) YCJIYTH, BLINOJIHAEMbIX
MHOTO)YHKHHOHA/IBHbIMH UEHTPaMH

6.1 MuorodyHKIIHOHANBHBIN LIEHTP OCYIIECTBAAET:

MHQOPMUpPOBAHHE 3asBHTENeHl O NOpsAiKe TNPEAOCTABIEHUS TOCYAapCTBEHHOH
(MYyHHULMNIAJIILHON) YCIIyTM B MHOTOQYHKIHMOHANBHOM IIEHTPE, 10 HMHBIM BOIpOCaM,
CBA3aHHBIM C TIPEJOCTABIEHHEM TOCYJApCTBEHHONW (MYHHLMIAIBHON) YCIyTH, a TaKKe
KOHCYJIFTHDOBAaHHE 3asdBUTENeH O IOpAAKe NpeNoCTaBlI€HMsl TOCYIapCTBEHHOH
(MyHHUIUIRIBHOH ) YCIYTH B MHOTOQYHKLIMOHANIBHOM LICHTPE,

BbIIa4y  3ajgBUTENIIO  pe3yibTara peIoCTaBICHUSA roCyJapCTBEHHOMH
(MyHUUMNIATLHOU) YCIyrd, Ha OyMa)kHOM HOCHTese, MOATBEPKIAAIOLIMX COASpXKaHue
3JIEKTPOHHBIX ~ JOKYMEHTOB, HAINpPaBICHHBIX B MHOTOQYHKUHOHANBHEIM  HEHTP
0 pe3yibTaTaM NPeJOCTABIEHHS roCyNapcTBEHHOH (MyHMUMIANBHON) yCIIyT, a Takke
BhIJa4a JOKYMEHTOB, BKJIIOYasd COCTaBJI€HHE Ha OyMaXXHOM HOCHTEIE W 3aBepeHUE
BBIMTUCOK H3 WH(OPMAIMOHHBIX CUCTEM OPraHoB, IPeAOCTABIIOMINX IOCYIAPCTBEHHBIX
(MyHHIIMOANBHBIX) YCIIYT;
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VHBIE MNpPOLEAyphl M AEHCTBUS, NpelycMoTpeHHble OenepanbHbIM 3aKOHOM
Ne 210- @©3.

B coorBetctBUM ¢ yacthio 1.1 crateu 16 ®enepamproro zaxona Ne 210-@3
JUIS peanu3alldd CBOMX (QYHKIHH MHOrOQYHKIMOHAJIbHBIE LIEHTPHI BIipaBe IPHUBIIEKATh
HWHBIE OpraHU3aLHH,

NudopmupoBanue 3agBHTe/1CH

6.2. HWudopmupoBanue 3asBUTENsE MHOIMOQYHKIHMOHAIBHBIMH  LIEHTpaMu
OCYIIIECTBIIETCA CIEIYIOIMMH CNOCODaMHu:

a) NOCpPEeNCTBOM TPUBIEUEHUS CPEACTB MAacCOBOH MH(OpPMALMH, & TaKKe IyTeM
pazMelleHds WHGOpPMAalHHd Ha OQHLHANBHBIX CalHTaX M HMHQOPMAHOHHBIX CTEHAAX
MHOTO(YHKIIMOHANBHBIX LEHTPOB,;

6) npu oOpamieHHu 3asBUTENS B MHOTOQYHKI[HOHANBHBIM LEHTP JIHYHO,
10 TenedoHy, HOCPEICTBOM TOUTOBBIX OTNIPABIEHHMH, JIHOO 110 2IEKTPOHHOM NoYTe.

ITpy nuyHOM OOpalleHiH paboTHUK MHOTI'OQYHKIMOHAIBHOIO UEHTPA MOAPoOHO
UHQOPMHpPYET 3agBHTEIEH MO MHTEPECYIOLUIMM WX BOIPOCaM B BEXJIMBOW KOPPEKTHOH
GopMe ¢ HCroIb30BaHHEM OGHILHANBLHO-AEIOBOrO CTHIA peyd. PexoMeHayeMoe BpeMs
NpeNOCTaBICHHA KOHCY/NbTAlMKU - He Oonee 15 MHHYT, BpeMs OXHIAHHA B OYCpEnH
- B CexTOpe MH(OPMHPOBAHUA A MOJTydeHHsS MHQOPMAIMH O MYHHUHMNANBHBIX yCITyraxX
HEe MOXKET IIPEeBBIIATEL 15 MUHYT.

OtBer Ha TeineOHHBIH 3BOHOK [JOJKEH HauMHATECA C  HHQOpMalHH
O HaWMEHOBAHHM OpraHM3aluy, (paMHINH, UMEHH, OTYECTBE M JOJKHOCTH pabOTHHKA
MHOTOQYHKIIMOHAIBHOTO IIEHTPa, NPHHABLIErO TeAeQOHHBIA 3BOHOK. HIUBHyalbHO®
YCTHOE KOHCYJIBTHpPOBaHHE Tpd OOpalleHHH 3asBuTeNd MO TenedoHy pabOTHHK
MHOTO(QyHKIMOHAJIBHOTO LIEHTpa ocyluecTsseT He bonee 10 MUHYT;

B cnydae ecam st MOATOTOBKM OTBeTa Tpebyerca Gosee MPONOIKHTENBHOE
BpeMs, PabOTHUK MHOTO(YHKIMOHAIBHOTO HEHTPA, OCYIIECTRISIOIMN HHAXBUILYalbHOES
YCTHOE KOHCYJIBTHPOBAHUE N0 TEAEPOHY, MOXKET MPEUIOKUTH 3a1BUTEIIO!

M3JI0KATh OOpalllcHHe B MHChMEHHOH (opMe (OTBET HAMpPaBisAeTCsAs 3agiBUTEIO
B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOPAIlICHUH);

HA3HA4YUTE APYroe BpeMs s KOHCYJIBTAaluH.

[Ipy KOHCYJABTHPOBAHHWH I10 MHCbMEHHBIM OOpAalEHUsIM 3asBUTENEH OTBET
HANpaBsAeTcs B MECHMEHHOM BHJle B CPOK He no3aHee 30 KalreHaapHbIX JHEH ¢ MOMEHTa
perucTpalury oOpaiieHus B (GopMe NeKTPOHHOro JOKYMEHTA 110 a[pecy 3JIeKTPOHHOH
OYThI, YKa3aHHOMY B OOpaIllleHMH, TMOCTYMHBIIEM B MHOIO(YHKIIMOHANBHBIH LEHTP
B (OpMe 3JIEKTPOHHOTO JOKYMEHTa, U B NUCBMEHHOH (opMe MO MOYTOBOMY anpecy,
ykazaHHOMy B oOpamieHMd, IIOCTYNHBIIEM B MHOTOQYHKUHOHAIBHBIA  LEHTP
B MHCBEMEHHOU dopme.

Bbigaua 3asaBHTE/II0 Pe3y/JbTATA NPEAOCTABICHHSA
rocyxapcTBeHHOH (MyHHIHNAJIBHOH) yCAYrd

6.3. Tlpy wHamuyuu B 3asBICHHMH O INPEJOCTABIEHHM FOCYIapCTBEHHOW
(MyHHIMNANBHOH) YCAYTH YKa3aHHsl O BblHAa4Ye pPe3yNbTaTOB OKa3aHUs YCIYTH 4epes
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MHOTO(YHKI[HOHANBHBIH 1LIEHTP, YMOJNHOMOYEHHBIH OpraH IiepellaeT AOKYyMEHTBI
B MHOTOMYHKI[HOHANBHBIM  LEHTP JUId [OCHENyIOIMieH  BbIAAYH  3asBUTEIO
(IIpeACTaBUTEMO) CNoco60M, COTTIACHO 3aKJIFOYEHHBIM COTTIALIEHHAM O B3aHMOCHCTBUH
3aK/FOUEHHBIM MEX1Y YIIOJHOMOUYEHHBIM OPTaHOM M MHOTO(MYHKI[HOHAJIEHEIM [IEHTPOM
B [1opsjxe, yreepxaeHaoM [locraHoBnennem No 797.

[Topsimok W CpOKH nepenayd YIHOJIHOMOYEHHBIM OpPraHOM TaKuX TOKYMEHTOB
B MHOTO(QYHKIIMOHATBHEIH LEHTP ONpPEACNAITCA COIVIAUICHHEM O B3aMMOICHCTBHM,
3aK/IIOYEHHEBIM UMH B ITOpsiaKe, yeTaHoBlneHHOM [loctanoBiennem Ne 797.

6.4. Ilpuem 3asBuTeneil sl BblIAYM JNOKYMEHTOB, SABISIOIIMXCH DPE3yNbTaTOM
rocyJapCTBEHHOH (MYHHIMIIANbHOM) YCIyTH, B MOPAJKE OYEPEIHOCTH MPH MOIYYCHUH
HOMEPHOI'O0 TajlloHa W3 TEpMHMHAJA INEKTPOHHOH O4YepedH, COOTBETCTBYIOLIEro HENH
obpamenHs, 1100 Mo MpeaBapUTe/bHOHN 3aITUCH.

PaGoTHHK MHOroyHKIMOHAILHOI'O LEHTPpa OCYIIECTBIIAET CIEAYIONIHe JCHCTBU:

yCTaHABJIMBAaeT  JMYHOCTHE  3asABHUTEI Ha  OCHOBAaHUM  JOKYMEHTA,
yIOCTOBEPAIONIETO JIMYHOCTE B COOTBEICTBHHM C 3aKOHOAATENLCTBOM PoccHHCKOH
Denepanuy; | ' | '

pOBEPSET TMONHOMOYUS IIPEACTABUTENd 3asBHTENs (B Cloy4ae oOpamieHus
NpeJCTaBHTENS 3asiBUTENS);

OIpeNeseT CTaTyC HCTIONHeHUs 3asBienus 3assuteis B ['UC,

pacreyarkiBaET Pe3y bTaT MPeIoCTaBIeHHs roCyIapCTBEHHON (MyHHUMIIAIBHOM)
YCIYTH B BHAE 5JK3eMIUIApa DBIIEKTPOHHOTO J[OKyMEHTa Ha OyMaXXHOM HOCHTEINE
M 3aBepAeT €ro ¢ HCMOJb30BaHHEM IeYaTH MHOTOQYHKUMOHAIBHOTO IEHTpa
(B IpeLyCMOTPEHHBIX HOPMATHBHBIMM TIPaBOBBIMHM akTamu Poccuiickonn depepanuu
cTyyasix - edatH ¢ n3obpaxenueM ['ocynapcersenHoro repba Poccuiickoii @enepaiun);

3aBepAeT OK3EMIUIAP ANEKTPOHHOrO JOKYMEHTa Ha OyMaXXHOM HOCHTEe
C WCTMONB30BAHMEM IIe4aTd MHOro(pYHKIHOHANBHOrO LeHTpa (B NpelyCMOTPEHHBIX
HODMAaTHBHBIMH TpaBOBBIMH axTaMu Poccuiickont ®egepanuu ciydasx - Te4YaTH
c usobpaxenneM I'ocynapcTBeHHoro repda Poccuiickoit Geaepanun);

BBIAAET JOKYMEHTEHI 3asBUTEINIO, IIpY HEOOXOAUMOCTH 3allpallliBaeT y 3asgBUTEIIS
MOANKMCH 34 KaXIbI BBIJAHHBIA JOKYMEHT;

3aMpalliiBaeT COTIACHE 3asiBHTENA Ha y4acTHE B CMC-OMpPOCe JUISl OLICHKH Ka4ecTBa
MPeJOCTABICHHBIX YCIYT MHOTOQYHKIMOHANBHEIM LIEHTPOM.

ITpunosxenue Ne |




26
K AZMHUHACTPATHBHOMY perinaMeHTy
110 IPEAOCTABICHHIO TOCY NapCTBEHHON
(MyHAIUNIANIEHOM ) YCTYTH
3asBieHHe

0 NpeA0oCTaBJCHHH BBINUCKH H3 IOCYAAPCTBEHHOI'O JIECHOI'O PEECTPA

IIpomy BEIAATH CBEJEHUS
(HaumMeHOBaHHE 3anpamuBaeMon HHHOPMaLHH)

JlecuuuecTBO
Y4aCTKOBOE JIECHHYECTBO
Ne kBaprana
Ne Brizena

B BUJ€ BBINTHCKH U3 I'OCYJAapCTBEHHOIO JICCHOI'O peeCTp4d.

/i [CeelcHHA O 3a9BHTENE

1 ®.1.0. duznueckoro NMNA/NONTHOS HAUMEHOBAHHE KOPUAHYECKOr0 JIHLA
MHH pny peKBU3WTHI IOKYMEHTA, YIOCTOBEPAIOLIEro JTHYHOCTL (HAUMEHOBAHKE, CEpHs, HOMED, KeM U ‘
KOrJa BblAaH )/ A0KYMEHTEI O perucrpauuu opuguyeckoro auua, MHH, OKIIO) ‘
3 AJpec NOCTOSHHOTO MECTA KHTENILCTBA MY TIPEUMYLIIECTBERHOro npebriBanna (001acTb, ropoa, yiuua,
1OM, KOPITYC, KBAPTHPA, B CITy4de BPEMEHHOH PETHCTPallHM YKa3aTh TAKIKE H ero NoHsli anpec) /
HOPHIMYECKUI ¥ PaKTHUYECKHH anpeca

4 |®.1.O. yNonHOMOYEHHOI O NPEACTABUTENS, PEKBUZHTHI JOKYMEHTA, YAOCTOBEPAIOUIETO AMYHOCTD
(HaHMEHOBAaHWE, CepHsl, HOMEp, KEM M KOr/ia BbiaH)

5 JIOKyMEHT, NOATBEPKAAIOLINI NOTHOMOYHSA JIOBEPEHHOIO NM1IA (HAMMEHOBAHHE, HOMED U AaTa)

6 KoHTakTHbi¥ TenedoH

ITpunoxexnue No 2
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K AAMHHACTPaTUBHOMY DETJIAMEHTY
Mo PEAOCTaBICHUK) TOCY AaPCTBEHHOM
(MyHHLIMNAIBHOH) yCIIYTH

®opmMa peLIeHHs 0 NPel0CcTABJIeHHH rocyJapcTBeHHOH (MyYHHIHNAABLHOH) YCIYTH

Haumenosanue ynosnoMoueHH020 0p2ana ucnosnumenshol eracmu cybvexma Poccuiickon @edepayuu
UAY OpP2aHa MECHIHO20 CAMOYRPABENIA

Komy:
PEIIIEHUE
0 NpeXOCTABIEHUH BBITACKH U3 FOCYapCTBEHHOrO JIECHOTO peecTpa
oT _ - : ‘ - Ne
PaccmoTper Bame 3asBlIeHHE  OT Ne
W TIpUJiaraeMale K HEMY JTOKYMEHTBI, YIIOTHOMOYEHHBIM OpraHoM

HAUMEHOCAHUE YNRORHOMOUYEHH OO OP2aRHa

IIPUHATO PEIICHHE O TIPEAOCTABICHUHU BBIITUCKH M3 FOCYJApCTBEHHOT'O JIECHOTO peecTpa
110 (hopMe COTJIACHO MPHIIOKEHUIO K HACTOAIIEMY PEIICHHEO.

JlonioHKTENbHAA HHPOPMALHA:

Csenenust 00
3AEKTPOHHOU
IO TIHCH

Honrocrocme u @HO compyOnuxa, npuHasiezo pewente




[purnoxkeHne
K PELIEHHIO O MPEAOCTABICHHN BEITHCKH U3
roCy/IapCTBEHHOrO JIECHOTO peecTpa

(Dopma Buinucku n3 rocyajapcre€HHoOro JICCHOro peecrpa
HudopManus o 1ECHOM YJacTKe

KapgacrpoBblit HOMep (NpH HANHYHH)

YcnoBHbIH HOMEp (MTPU HATHYHH)
[Mpenbiayinii kanacTpoBbli (YCNOBHBIH) HOMED

JIECHOM YYACTOK
Ajipec (MECTOMONIOXKEHHE)
(yka3biBaeTcs cyObekT Poceuiickoit Penepailuy,

MYHHIHIIANbHOE 00pa3oBaHHe, TIECHHYECTBO, KBAPTaN ¥ (WIK) BbiZeN)

HaumenosaHHe (PEKBA3UTEI) KOPHANYECKOTO JIKLA, PaMUNUA, UMS, OTYECTBO
(hH3UUECKOTO THLA, MECTOHAXOXICHHKE (perucTpalys) npasoobnanaresns

Haznauenue aecHoro yuactka (Bvn (bi) HCIONB30BAHHA)

IInomane. ra
JIokyMeHTBI - OCHOBAHHS TIOJIb30BAHMS JIECHBIM Y4aCTKOM

(DOTOBOD apeHILL IECHOMD YYacTKa, PEKBU3UTHI JOTOBOPA, CPOK M0J1b30BAHHS, JOKYMEHTDI, I0ATBEPKAAICIHHE [IPABO
nocToAHHOTO (6eCCPOYHOro) NONL30BAHUA JIECHBIM YHACTKOM, JOKYMEHTH, NOATBEPXKAAIOLIHE NIPABO OE3BO3MEITHOIO
MO/1b30BaHNA NIECHBIM YIaCTKOM)

Ocobble 0TMETKH (CBeAeHHS 06 0OpeMeHeHHIX JIeCHBIX Y4acTKOB, 06 OrpaHHueHHH HCTIONB30BAHMA J1ECOB)

JIOMmKHOCTHOE MULIO OpraHa, OCYLLECTRISOEro

BE/IEHHE rOCYIAPCTBEHHOMO JIECHOTO

peecTpa Hara [opnucs
(©.H.0)

M.II

ObopoTtHas cTOpOHa
KapTa-cxema pacnonoKeHis H rpaHMUbL 1IECHOTO Y4acTKa

(cybnekT Poccniickoi ®eaepalini, MyHHUMNANLHOE 06pazoBaHue)
JlecunuecTso

Maciurab <1>

YcnosHbie 0003HAUEHUA:

JIOMKHOCTHOE JIMLIO OpraHa, OCYIIECTBIAOUETO BEACHHE
rocy/apcTBEHHONO IECHOTO peecTpa

IlaTa

Y4acTKOBOE NECHHUECTBO




IIpunoxenue No 3

K AJIMUHHCTPATABHOMY PEIIAMEHTY
10 TPEAOCTARICHHIO TOCYIApCTBEHHOH
(MYHUIIMITAIBHOM ) YCIIYyTH

®opma yBeaoMJIeHHS 00 0TKa3e B NPEAOCTABJCHHH roCy1apCTBEHHOMH
(MYHHIHNIANBLHOH) YCJIYIH

Haumernosanue ynoinoMouesiozo opzana uchotnumensHol enacmu cybvexma Poccudickou @edepayuu
WA OP2AHA MECMHOZ0 CAMOYIPAGACHUR

Komy:
YBEJOMJIEHUE
.00 OTKa3€e B MpeJ0CTaBACHHH BBITUCKH U3 TOCYJapCTBEHHOTO JIECHOTO PEECTpa
oT Ne
PaccMmoTpeB Bailie 3asiBjieHHE OT No U IIpHjiaraeMble K HeMy

JIOKYMEHTHI,

HAUMEHOEAHUE YRORHOMOUEHHOSO OP2AHA

TIPHHATO pellleHrHe 00 OTKas3e B
IpeNOCTABIEHHH BBIMACKH U3 TOCYJapCTBEHHOI'0 JIECHOTO peecTpa
IO CIEOYIOIINM OCHOBAHUAM:

Ne HaumMenoBanue OCHOBaHHMA Ui 0TKa3a B | PasbaCHEHHE NIPUYMH 0TKa3a B [IPEOCTaBICHHH
IYHKTA |COOTBETCTBHUM C EHHUHBIM CTAHAAPTOM YCIIYTH
aIMHUHHC
TPATHBHO
TO
pernaMeH
Ta
2.17 B ['JIP oTCYTCTBYET 3anpamnBaeMasn VKka3piBalOTCs OCHOBAHHA TAKOTO BBIBOA
AHGopManus;
i 2.17 B 3aABICHUH OTCYTCTBYIOT BH/IBI VYKa3pIBAKOTCA OCHOBAHHUA TAKOI'0 BBIBOJA

| 3anpaimnBaemMoi HHpOpMalHH

i 21 HHPOPMAIH, 33 TPEHNOCTaBICHHEM VYKa3pIBaKOTCH OCHOBAHUSA TAKOI'O BBIBOJA
KOTOpOH 0OpaTHIICS 3a8BHTEND, BBIIACTCS
HHBIMH IOCY/IApCTBEHHBIMHU OpraHaMH,

| OpraHoM MECTHOT'O CaMOYIIpaBICHHA

' B COOTBETCTBHHM C 3aKOHOAATEIIECTBOM
Poccuiickoii ®enepanuu

2.17 HeNpeAcTaBlIeHrEe 3asBUTEIIEM VYKa3BIBAIOTCSI OCHOBAHUA TAKOI'Q BLIBO/A
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IOKYMEHTOB, MOJITBEPXK/AIOINX €T0
NpaBo

Ha IOMycK K HHpOopManmu
OIpaHUYECHHOTO AOCTYIA

2.17 OTCYTCTBHE OIJIATHI 33 IIPEIOCTaBIICHHE
rOCYIApCTBEHHON YCIYTH (B clyyae
IpeaoCTaBICHHS FOCY IaPCTBEHHOM
YCITYTH HA BO3ME3HOHN OCHOBE);

YKa3bpIBAIOTCA OCHOBAHHA TAKOI'0 BHIBOAR

JlononauTtenbHasg HHQOpPMALUA:

Bel BrpaBe MOBTOPHO OOpaTHTBCS B YIIOJIHOMOYEHHEIH OpraH C 3asBICHHEM O
NpefoCTaBIeHHH TOCYy/IapCTBEHHOH (MYHHUMIAILHOH) YCNYyTH TOCHE YCTpaHEHHS

YKa3aHHBIX HapyIIEHHH.

- JlaHHBIM OTKa3 MOXeT ObITh o0xaloBaH B JHOCY/IeOHOM TIOPSIAKE ITyTEM
HaTIpaBlIeHHs XKalo0bl B YIIOJIHOMOUSHHBIH OPraH, a TakXKe B CyZ1eOHOM IOpsIKE.

AomnHocms u QMO compyOHUKA, NPUHABWIE20 PELUEHUE

Ceeaenus 00
3/IEKTPOHHOM MMOJAIHCH




31

[Tpunoxenue Ne 4

K AIMHHHCTPATABHOMY pPETIaMEHTY
0 MPEIOCTABJIEHHIO [OCY, 1apCTBEHHOH
(MYHHIIENIATLHOM’) YCIIYTH

dopma yBeoMJIeHHsI 00 0TKa3e B MpHeMe I0KYMEHTOB, HE0OX0AHUMBbIX JJIf
npeIoCcTABJCHUA YCIAYIH

Haumenosanue ynotHoMOYERHOZ0 OP2aHa UCROTHUMENHOU eracmu cybvexma Poccutickon Gedepayuu
UM OP2AHA MECITIHO20 CAMOYHPABREHUS

Komy:

YBEAOMJIEHVE
06 oTKa3ze B ITpUEME JJOKYMEHTOB, HEOOXOAUMBIX JJIs1 IIPENOCTABICHUS YCIYTH
«[IpemocTaBNeHIH BHITUCKH U3 FOCYIAPCTBEHHOTO JIECHOTO PEecTpay

OT Ne

PaccMoTpeB 3asaBiIeHUE OT Ne O NPeNOCTaBICHUN
BBIMTHCKH U3 rOCY/IapCTBEHHOTO JIECHOT'O peecTpa

oT

IMPUHATO PCIICHHUC 00 OTK43¢ B MpHEME TOKYMEHTOB I10 CACAYHOIMHNM OCHOBAHHAM:

JIOTIOTHHUTENIEHO HHPOPMUPYEM:

Crenenus 00
3NEKTPOHHOH MOAIIHCH

AomHocme u OMO compydHuKa, NPUHAGUIE2D petueHue
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